
City of Orting
Request for Qualifications
Survey Services
Orting, WA 98360 

The City of Orting is seeking statements of qualifications from qualified firms to provide Survey Services.
All bid documents must be received by the City of Orting by Friday May 31st at 4:30 PM
The statement of qualifications shall be emailed to: Mark Bethune, City Administrator at mbethune@cityoforting.org

City mailing address:
City of Orting
110 Train St. SE, 
PO Box 489
Orting, WA 98360

Information: 	
1. The City owns a cemetery and an adjacent parcel #0418011001.  The City plans to surplus the adjacent parcel but needs to determine the boundary line between the two properties to ensure that no grave sites are on the adjacent property.


SCOPE OF SERVICES 
 Objective: Recover sufficient monumentation in the NE Quarter of Section 1 in order to solve the north line of parcel #0418011001 and stake intervisible points along the +/- 660’ long line

Task 1: Establish site control and break down NE Quarter of Section 1
Task 2: Solve the north line of the subject parcel and prep for field staking
Task 3:  State intervisible hub and lath along the north line of the subject parcel until a point on the west side where the slope is too great.
Task 4: Record the survey

SUBMITTAL REQUIREMENTS: 
Responses to this RFQ must include the following: 
· Statement of Intent: A statement of intent explaining why the firm is interested, highlighting the firm’s qualifications to do the work.

· Approach: Describe the firm’s approach to delivering these services. 

· Key Personnel: Highlight the roles, qualifications, and level of experience of key personnel who would be assigned to this project. 

· Project References: List a minimum of two (2) recent similar projects that the firm worked on within the last two years including the price. Give the name and phone number of the project customers.
· Submittal size shall not be more than ten (5) single-sided, 8 ½ x 11 pages using a single-spaced 12-point font. 

EVALUATION PROCEDURES: 
Submittals will be evaluated by a Selection Committee. The Selection Committee will consider the completeness of a Firm’s submittal and how well the submittal meets the needs of the City. The Selection Committee will use the evaluation criteria (below). The City reserves the right to ask for additional qualifying information, shortlist firms, conduct and evaluate interviews, and/or select the highest scoring consultant(s) from the written qualification submittals received as a result of this RFQ. 
[bookmark: _GoBack]
EVALUATION CRITERIA: 
All Submittals will be evaluated by the Selection Committee based on the following selection criteria. The evaluation criteria will be considered in the following order of importance: 
· Qualifications/Expertise of Firm 
· Qualifications/Expertise of Project Manager 
· Delivery Approach  
· References/Past Performance 

SCHEDULE
The City anticipates issuing Notice of Award on or before June 15th, 2019. It is expected that the selected consultant will commence work within 30 days following issuance of a fully executed contract. 



