CGA Committee Agenda
July 5th, 2023
8:30am

Greg Hogan, Councilmember, Chair
Melodi Koenig, Councilmember
Kim Agfalvi, City Clerk

Scott Larson, City Administrator

Gretchen Russo, Finance Director
Danielle Charchenko, Executive Assistant/Records Clerk

This meeting is being held in person and through the platform zoom. A link for virtual participation can be found on the agenda
or on the City’s website.

Zoom link: https://us06web.zoom.us/j/89656413583?pwd=7ZGo5SF10a0d4eDdDR1BxMFU3QzJVQT09
Meeting ID: 896 5641 3583
Password: 839436

1. Call to Order
2. Parks Report
3. Public Comments

4. Agenda Items

A. Banners and Advertising.

B. Baseball Field Cost Analysis.

C. Commercial Use of the Right of Way.

D. AB23-60 — Comprehensive Plan Public Participation Process.
E. AB23-64 — Deputy Mayor Selection Process.

F. AB23-61 — Investment Policy.

G. AB23-62 — OMNIA Partners Purchasing Policy.
H. AB23-63 — Red Hat Days Sponsorship.

I. AB23-66 — Summerfest Sponsorship.

J. AB23-65 — Social Media Policy.

K. AB23-68 — City of Roy Interlocal Agreement

5. Meeting Minutes of June 7th, 2023.
6. Action Items/Round table review.
Final comments.

Identify Items that are ready to move forward, establish next meeting’s agenda.

7. Adjournment


https://us06web.zoom.us/j/89656413583?pwd=ZGo5SFI0a0d4eDdDR1BxMFU3QzJVQT09

City of Orting
Council Agenda Summary Sheet

] Committee Study Session Council
Subject:
AB23-67 N/A
Banners &
Advertising For Agenda of: 7.5.23
Department: CGA/Administration
Date Submitted: | 6.29.2023
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline: Discussion Item
Submitted By: Scott Larson

Fiscal Note: None

Attachments: Banner and Advertising Policy Memo, HWY 162 Banner Application

SUMMARY STATEMENT:

This item is discussion regarding the city’s policy on utilizing city property to advertise for 3™ part
organizations unrelated to city sponsored events. Discussion includes:

- Feasibility
- Location
- Cost

RECOMMENDED ACTION: Action:

This is a discussion item currently. Staff recommend that Council adopt a policy governing
advertising on city property.




Memo

To: CGA Committee

From: Scott Larson, City Administrator

CcC: Mayor Penner

Date: May 24, 2023

Re: Banners and Advertisements on Public Property

The City has an existing practice of allowing banners to be placed over HWY 162 between
Cardinal Ln. and Bridge Street. Typically, these banners are associated with a City event like
the Daffodil Festival or City Sponsored event like the Farmers Market. In other instances, we
have allowed this forum to be utilized for other non-government speech such as promoting a
school bond or advertising a local football league. For these non-governmental speech
instances, the city charges approximately $200 for placing the banner for a two-week period.

In 2022 there was a Supreme Court case, Shurtleff v. Boston, where the City of Boston had a
practice of allowing private groups to raise a flag on the city’s flagpole. When a group wanted to
raise a religious flag, the City denied the request as the city feared allowing a religious symbol
was the city endorsing a particular religious position. The court however, unanimously ruled that
if the city allows the flagpole to be used for any non-governmental speech it can't differentiate
types of non-governmental speech. The court further stated that if Boston wants to change its
policy and only utilize the flagpole for government speech, that would be permissible.

This memo serves primarily to inform the council of the current policy so that council can make
an informed policy decision to either allow all non-governmental speech “banners” over the
highway, or only allow government speech to be placed in this forum.

Further, the city has had a request from a business regarding “sponsoring” the baseball field.
This would involve in individual, business, or organization paying a fee to place an
advertisement (likely some sort of banner) on the fence at the City's baseball field. The intent of
this funding would be to help fund field maintenance. Again, the same public forum analysis as
outlined above would apply. If council would like to entertain a policy regarding placing banners
in other forums like baseball fields, or other locations; staff can work on putting together a policy
that would regulate how this would happen.



104 Bridge St S., PO Box 489, Orting, WA 98360
Phone: 360.893.2219 Fax: 360.893.6809
Website: www.cityoforting.org

Email: malfiere@cityoforting.org

BANNER PERMIT APPLICATION

This Banner Permit Application allows the City and WSDOT to keep track of a Banner across SR 162.
The Application and Payment must be submitted prior to approval of the banner. Before the installation
the City of Orting will contact WSDOT as part of the permitting process. When the Banner is approved
by WSDOT the City of Orting will notify you. Please allow up to 3 weeks for approval.

This form must be competed IN FULL each time a banner is to be installed.

**Name, Date and Event Sponsors are ONLY allowed on the banner for it to be approved by WSDOT***

Applicant Name: Representing:

Event Name: Event Date: [/

Mailing Address:

Phone: Email:

Non-Profit: [ ]Yes [ ]No UBI #:

Location of Banner: SR 162 & Leber Cost: $195.00

Requested period for the banner to be acrossSR162: _ / [/  through _ [/ |/
The banner may only be across SR 162 for 2 weeks

Specifications of Banner

Material Type:

Size: X Thickness: How many ___ cuts are on the banner:
One sided or Two Sided: [ ] One [ ] Two

Drawing of the Banner (Must be drawn each time of application or a photo of the banner attached):

BAR# 001.362.40.04.00 Revised 02/2/2022



Manufacturer of the banner:

Is this a new banner or one that has been used previously in Orting? [ ] New [ ] Previously-used

Banner must meet the following requirements: Banner shall not be larger than 24 feet wide and 36
inches high. Banner shall maintain minimal vertical clearance to overhead utility lines set forth by PSE.
Banners shall have wind load relief flaps eighteen (18) inches wide and ten (10) inches high spaced at
a density of one flap for each ten (10) square feet of surface area. Relief flaps shall be spaced
uniformly to provide uniform wind load reduction. Banners shall have two (2) inch high vinyl coated
nylon strip (130z) securely sewn along top and bottom.

Hold Harmless Agreement: Permittee agrees to indemnify, defend, and hold the City, its officers,
employees, and volunteers, harmless from and against any and all claims, actions, or damages of any
type asserted against or incurred by the City in connection with any acts or omissions of the permittee,
its agents, employees, contractors, or any person in connection with the permit, provided this obligation
shall not include such claims which may be caused by the sole negligence of the City or its officers or
employees.

Signature: Date / /

**RETURN COMPLETED FORM ALONG WITH PAYMENT BY MAIL OR IN PERSON AT CITY HAL
AT LEAST 3 WEEKS PRIOR TO HANGING OF BANNER**

Official Use Only:

Application Received: / / Amount Paid: Receipt #:

Date Application Emailed to WSDOT: Date / /

WSDOT Contact:

Confirmation from WSDOT: Date / / (Attach Authorization document)
Notification to Applicant: Date / / Email or Phone: [ ] Email [ ] Phone
Date Received Banner: / / Received by:

Date Banner Installed: / / Date Banner Removed: / /

Date Banner Picked-up: / / Picked-up by:

BAR# 001.362.40.04.00 Revised 02/2/2022




City of Orting
Council Agenda Summary Sheet

. Committee Study Session Council
Subject:
AB23-69 N/A
Commercial Use of
Rights-of-Way (RoW) For Agenda of: N/A
7.5.2023
Department: CGA/Administration
Date Submitted: | 6.29.2023
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline: None
Submitted By: Scott Larson

Fiscal Note: None

Attachments: Ord No. 2023-1110, Commercial Use of RoW Policy

SUMMARY STATEMENT:

The Orting Municipal Code (OMC) title 8 chapter 9 regulates the commercial use of the city’s
rights-of-way, and allows the same use if you apply for and receive a permit. The city has not
previously had a policy or process for issuing these types of permits. Over the past several
years we have seen increased use of the RoW for this type of use, and have recently had
businesses request commercial use to be permitted.

Proposed is an ordinance updating OMC 8-9 which adds a fee for issuing a commercial use
permit. Staff have also drafted a policy regulating the commercial use of the RoW. There is no
proposed fee for adjacent business owners, but for businesses that are not adjacent, there is
a process for notifying those adjacent businesses, and a fee which varies based on the length
of time a permit is requested for.

RECOMMENDED ACTION: Action:

Move forward to study session on July 19t, 2023.

RECOMMENDED MOTION: Motion:

To approve Ordinance No. 2023-1110, an ordinance of the City of Orting, Washington,
relating to public ways and property; amending Orting Municipal Code Section 8-9

prohibition on providing commercial goods or services within the right-of-way or without
permit; providing for severability; and establishing an effective date.




CITY OF ORTING
WASHINGTON
ORDINANCE NO. 2023-1110

AN ORDINANCE OF THE CITY OF ORTING,
WASHINGTON, RELATING TO PUBLIC WAYS
AND PROPERTY; AMENDING ORTING
MUNICIPAL CODE CHAPTER 8-9 PROHIBITION
ON PROVIDING COMMERCIAL GOODS OR
SERVICES WITHIN RIGHT-OF-WAY OR
WITHOUT PERMIT; PROVIDING FOR
SEVERABILITY; AND ESTABLISHING AN
EFFECTIVE DATE

WHEREAS, cities are authorized to protect the public health, safety, and welfare of their
communities; and

WHEREAS, cities are authorized under state law to make and enforce, by appropriate
ordinances, all such police and human health regulations that are not in conflict with state law;
and

WHEREAS, the business owners and residents of the City of Orting have expressed
interest in using of its right-of-way for commercial activities which adds to the interest and
vibrancy of a downtown city center; and

WHEREAS, the City of Orting wishes to amend and establish regulations related to the
use of sidewalks for the public benefit; and

WHEREAS, in order to preserve the public health, safety and welfare, the City of Orting
wishes to permit certain activities on sidewalks and other City right-of-way; and

WHEREAS, the City Council finds that the provisions of this Ordinance are necessary
for the public health, safety and welfare; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, do ordain as
follows:

Section 1. Findings Adopted. The findings set forth in the above recitals are hereby
adopted and incorporated by reference. Further, the City Council specifically finds that the
regulation of the conduct addressed in this Ordinance is a valid exercise of its police power.

10698406.1 - 366566 - 0001



Section 2. Amendment. The title of Orting Municipal Code, Title 8, Chapter 9 is hereby
amended to: ACTIVITIES IN RIGHTS-OF-WAY AND SIDEWALKS.

Section 3. Amendment. Orting Municipal Code Section 8-9-2 is amended to read as
follows:

Orting Municipal Code 8-9-2

No Commercial Goods or Services to be Provided within the Right of Way or without a
Permit. No person may provide food, beverages, goods, supplies or services of any sort
for a commercial purpose within the public right of way in the area described in Exhibit
A unless authorized by a valid Commercial Use of the Right of Way Ppermit issued by
the Ceity. TheSueh permit shall identify the specific activity authorized by the permit, the
specific location at which such activity is permitted, and the times during which the
activity may occur. The City may issue such permit only if it determines that the activity
and location for which the permit is requested will not have an unreasonable adverse
impact on the neighborhood, ex-other uses in the vicinity, or the public’s use of the right-
of-way, and if the permit application meets all requirements established for commercial
use of the right of way. The City may revoke such permit at any time if it determines that
the activity does have an unreasonable adverse impact on the neighborhood, other uses in
the vicinity, or the public’s use of the right-of-way. A fee for the Commercial Use of
Rights-of-way Permit may be adopted by Resolution, and council may adopt additional
rules regulating the commercial use of the right of way.

Section 4. Corrections by City Clerk or Code Reviser. Upon approval of the City
Attorney, the City Clerk and the code reviser are authorized to make necessary corrections to this
ordinance, including the correction of clerical errors; references to other local, state or federal
laws, codes, rules, or regulations; or ordinance numbering and section/subsection numbering.

Section 5. Severability. Should any section, paragraph, sentence, clause or phrase of this
Ordinance, or its application to any person or circumstance, be declared unconstitutional or
otherwise invalid for any reason, or should any portion of this Ordinance be pre-empted by state
or federal law or regulation, such decision or pre-emption shall not affect the validity of the
remaining portions of this Ordinance or its application to other persons or circumstances.

Section 6. Effective Date. This Ordinance shall be published in the official newspaper of
the City, and shall take effect and be in full force five (5) days after the date of publication.

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF
ON THE DAY OF , 2023.

10698406.1 - 366566 - 0001



ATTEST/AUTHENTICATED:

Kim Agfalvi, City Clerk

Approved as to form:

Charlotte A. Archer
Inslee Best
City Attorney

Filed with the City Clerk:
Passed by the City Council:
Ordinance No.

Date of Publication:
Effective Date:

10698406.1 - 366566 - 0001

CITY OF ORTING

Joshua Penner, Mayor



CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-XX

A RESOLUTION OF THE CITY OF ORTING, WASHINGTON, ESTABLISHING THE CITY
OF ORTING COMMERCIAL USE OF RIGHTS-OF-WAY POLICY, AND SETTING AN
EFFECTIVE DATE.

WHEREAS, The City of Orting regulates the use of its rights-of-way in Title 8 of the Orting
Municipal Code; and

WHEREAS, the City of Orting finds the adoption of written policies for Commercial use of the
Rights-of-Way are in the best interest of the City to provide sufficient guidance to the staff and for the
issuance of permits; and

WHEREAS, the City Council desires to establish a Commercial Use of Rights-of-Way policy,
and provide updates; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, does resolve as
follows:

Section 1. Adoption of Commercial Use of Rights-of-Way Policy. The City of Orting hereby
adopts the “Commercial Use of Rights-of-Way Policy” as attached hereto as Exhibit A, hereby
incorporated in full by this reference.

Section 2. Severability. If any section, clause or phrase of this resolution should be held to be
invalid or unconstitutional by a court of competent jurisdiction, such invalidity or unconstitutionality shall
not affect the validity or constitutionality of any other section, sentence, clause or phrase of this resolution.

Section 3. Corrections Authorized. The City Clerk is authorized to make necessary corrections to
this resolution, including but not limited to correction of clerical errors.

Section 4. Effective Date. The fee schedule adopted by this resolution shall be effective upon
its passage. Any act consistent with the authority and prior to the effective date of this resolution is
hereby ratified and affirmed.

PASSSED BY THE ORTING CITY COUNCIL AT A REGULAR MEETING THEREOF
ON THE 26th DAY OF JULY 2023.
CITY OF ORTING

ATTEST/AUTHENTICATED:

Joshua Penner, Mayor

Kimberly Agfalvi, City Clerk



Approved as to form:

Charlotte Archer, City Attorney
Inslee, Best, Doezie & Ryder, P.S.



CITY OF ORTING

104 BRIDGE ST. S, PO BOX 489, ORTING WA 98360
Phone: (360) 893-2219 FAX: (360) 893-6809
www.cityoforting.org

Policy 2023-XXXX
Approved: July 26, 2023
Regulating the Commercial Use of the City’s Rights-of-Way

The City of Orting regulates activities within its rights-of-way (RoW), including commercial activities,
within its municipal code at Chapter 8-9. This policy promulgates certain rules, specifically for sidewalks
within the downtown core of the City, to make sure that all users can enjoy this public amenity.

Accessibility

The biggest concern to allowing commercial activities within the City’s RoW is blocking access
pedestrians utilizing sidewalks, and providing enough space for pedestrians with mobility devices.
Commercial activities on sidewalks less than 7 feet wide should be prohibited. A travel lane at least 4
feet wide shall be maintained at all times. If this is not able to be accomplished, activities on certain
sections of sidewalks can be prohibited.

If multiple commercial users are located on the same stretch of sidewalk, the users must work
together to make sure there is space for pedestrians to pass at least every 50 feet. The passing area
must be at least 15 feet long (running parallel to the RoW) and be a minimum of 6 feet wide.

Zoning

Commercial use of the RoW is only permitted within the Mixed-Use Town Center zone of Orting,
specifically the sidewalks contained within and directly adjacent to the following boundaries: Starting
with Whitsell on the north and Bridge on the south, Varner on the east and Corrin on the west.

Business with frontage

Businesses directly adjacent to the sidewalk may utilize sidewalk directly abutting the business
for their commercial purpose by obtaining a Commercial RoW use permit at no cost.

Non-adjacent business users

Other businesses who wish to utilize the RoW for commercial purposes but who do not have
frontage directly adjacent to the sidewalks outlined in the zoning must obtain a use permit identifying

10698397.1 - 366566 - 0001



the location they will be using, and must obtain written permission from all property owners and/or
businesses within 50 feet of their proposed location.

Café seating

There are two types of furniture allowed to be placed within the RoW, restricted furniture and
public furniture. Businesses are required to secure or remove the furniture from the RoW at their close
of business. If the furniture is restricted, the business must obtain a permit for a fee. If the furniture is
open to the public, the business must obtain a no-cost annual permit.

RoW Adjacent to City Parks/Trails

Commercial activity adjacent to and within City parks continues to be regulated by Orting
Municipal Code 8-6-3 and will remain otherwise prohibited.

Fees

The fee for a Commercial RoW Use permit will be $20 for a 30 day period or $150 for a year. This
policy may be updated administratively if the Council amends its fee schedule by Resolution.

10698397.1 - 366566 - 0001



City Of Orting
Council Agenda Summary Sheet

] Committee Study Session Council
Subject:
AB23-60 N/A
Comprehensive Plan
Update and Public 7.5.2023
Participation Process
Department: CGA/Planning
Date Submitted: | 6.28.2023
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #:
Timeline: July 2023
Submitted By: Scott Larson

Fiscal Note: None

Attachments: 2023 Legislative Amendments to the GMA Memo, Resolution No. 2023-13

SUMMARY STATEMENT:

The Comprehensive Plan Periodic Update is in progress. The contract City Planner has
provided two documents for council to review. The first is a memorandum outlining changes
the state legislature made in 2023 to the GMA, especially housing policies, and the Planners
recommendations of how to address these changes in Orting’s Comprehensive Plan.

The second item is a resolution outlining a proposed Public Participation Plan, and amending
how we will be taking comprehensive plan amendments during the update process. The
Public Participation Exhibit outlines the process and objectives for involving the public in the
City of Orting's update of its Comprehensive Plan.

The Public Participation Plan aims to meet the requirements of the Washington State Growth
Management Act and ensures that the community is well-informed and engaged in the
decision-making process. The plan identifies various audiences, including individuals,
community organizations, and governmental groups, and describes methods and tools for
public participation, such as public workshops, surveys, and community conversations. The
plan also outlines the processing requirements and protocols, including study sessions, public
hearings, and the involvement of the Planning Commission and City Council in reviewing and
recommending amendments to the Comprehensive Plan.

RECOMMENDED ACTION: Action:
Move forward to the Study Session on July 19t, 2023.

RECOMMENDED MOTION: Motion:

Motion to adopt Resolution No. 2023-XX, a resolution of the City of Orting, Washington,
beginning the comprehensive plan periodic update project and adopting a public
participation plan for the update.




CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-13

A RESOLUTION OF THE CITY OF ORTING,
WASHINGTON BEGINNING THE COMPREHENSIVE
PLAN PERIODIC UPDATE PROJECT AND
ADOPTING A PUBLIC PARTICIPATION PLAN FOR
THE UPDATE

WHEREAS, the City of Orting must plan under the State of Washington’s Growth
Management Act (GMA) and a “periodic” review and update of the comprehensive plan is due on or
before December 31, 2024 and is required every ten years thereafter; and

WHEREAS, the City’s Comprehensive Plan was last adopted following an amendment in
January 2023 as Ord. 2023-1104 and includes the following elements: Land Use, Housing,
Transportation, Economic Development, Shoreline Management, Capital Facilities, and Utilities.

WHEREAS, all elements of the Comprehensive Plan shall be consistent with each other, the
Pierce County Countywide Planning Policies, PSRC Vision 2050, and the Growth Management Act;
and

WHEREAS, Washington State has new regulations that require updates to the plan that include
an equity lens applied to all goals and policies, provisions to plan for and accommodate low-income
housing throughout State designated bands of income, and active engagement with Tribes; and

WHEREAS, the City seeks to facilitate early and continuous public participation in accordance
with RCW 36.70A.140; and

WHEREAS, the City will use many tools and resources to evaluate and identify what updates
are required including Washington State Department of Commerce compliance checklists and the PSRC
Plan Review Manual and Checklists; and

WHEREAS, the City typically opens the Comprehensive Plan to annual revisions via a formal
docketing process, and usually accepts applications for such amendments during the months of January

and February; and

WHEREAS, the City will engage and inform the public throughout the update process.

NOW, THEREFORE, the city council of the city of Orting, Washington, do resolve as
follows:



Section 1.  The City hereby provides this official notice to the public that the process to conduct a
Comprehensive Plan Periodic Update is hereby initiated. Notice is further given that no applications for
“annual amendments” will be accepted in 2023 or 2024.

Section 2. The City sets out the following general phased schedule for the update process (which is
subject to change):

2023 Q2-Q4 Public Workshop

2024 Q1 Prepare First Complete Draft of the Plan

2024 Q3 Prepare Final Draft of the Comprehensive Plan
2024 Q1-Q3 Development Regulations Update

2024 Q3 SEPA Environmental Review

2024 Q3-Q4 Final Review, Noticing and Adoption

Section 3. The City adopts the Comprehensive Plan Periodic Update — Public Participation Plan
document which is attached to this Resolution at Exhibit A,

PASSED BY THE CITY COUNCIL OF THE CITY OF ORTING, WASHINGTON, AT A
REGULAR MEETING THEREOF, THIS 26 TH DAY OF JULY, 2023.

Joshua Penner, Mayor
ATTEST/AUTHENTICATED:

Kimberly Agfalvi, City Clerk

Approved as to form:

Charlotte Archer, City Attorney
Inslee, Best, Doezie & Ryder, P.S.



Resolution No. 2023-13, Exhibit A

CITY OF ORTING

Physical address: 104 Bridge Street Phone: (360) 893-2219
Orting, WA 98360 www.cityoforting.org
Mailing Address: PO Box 489

Orting, WA 98360

COMPREHENSIVE PLLAN PERIODIC UPDATE
PUBLIC PARTICIPATION PILAN

The GMA requires early and continuous public participation in the Comprehensive Plan and Municipal Code
Update in RCW 36.70A.140. This document sets out how this requirement will be implemented for the
Comprehensive Plan update process. It is important to provide a full picture of how the City will conduct public
engagement activities so that the public is well-informed of opportunities for involvement and to understand
the decision-making process.

1 INTRODUCTION

This Public Participation Plan (PPP) outlines the timeline, process, and outcomes for public participation in the
City of Orting’s Comprehensive Plan periodic update process. This periodic update is required by the
Washington State Growth Management Act (GMA). State law (RCW 36.70A.140) also requires the creation of a
public participation plan as part of the GMA periodic update process.

The periodic update will include a review of both the City’s comprehensive Plan and Development Code to
ensure consistency with the most current requirements under state law. Because these documents are so far-
reaching in scope, this plan will strive to create a variety of opportunities to reach as many audiences in the
community as possible. There will be multiple opportunities and methods to learn about the update, and to
provide input.

1.2 Objectives

Stakeholders will have multiple opportunities to participate in the process and provide input on the City’s
Comprehensive Plan as it is being updated. The public participation effort is intended to achieve specific
desired outcomes, which include:
e Meeting the public participation goals of the Growth Management Act;
e Offering engaging opportunities to the Orting community to participate in planning and comment on
the future of the city;



e Providing clear information to the public on the basic concepts of GMA, the local planning process, and
how their own participation can affect local plans and regulations;

e Informing the public on how to and when to get involved and understand how their input is used;

e Informing the public as to the requirements set forth in the Pierce County Countywide Planning
Policies, the PSRC Vision 2050 Plan, and so forth as well as recent legislative changes and requirements
for GMA compliance set forth by the State;

e Asking questions of the community in order to gain new insights about Orting and inform choices
about the Comprehensive Plan polices, regulations, and implementation strategies.

e Seeking broad participation of interested groups and individuals to capture differing viewpoints;

e Utilizing a transparent process which clearly documents all public input and makes it available for any
and all to review; and

e Holding accessible, convenient participation events and public meetings, and create participation
opportunities for those who cannot attend;

e Pursuing accessibility for all community members and interested parties within the public participation
process; and

e Ensuring that elected officials, appointed officials, and City staff understand and consider community
and stakeholder input, and;

e Using a variety of participation methods (such as meetings, media, social media, mailers, etc.) to offer
all residents a variety of ways to participate.

2  AUDIENCES

Affected parties may include individual residents, those who work in Orting, community groups, private
investors and developers, as well as public sector groups like government councils and districts for services
such as schools and utilities. Understanding who the stakeholders in the periodic update process are will
better help the City to understand and respond to the needs of the community. Each group or individual will
have their own needs and preferences when it comes to the public participation process.

2.1 The Public

Individuals

Individual stakeholders in the update process generally consist of those who live, work, or have a financial
interest in the City of Orting. Other interested individuals may include people who visit the city regularly such
as those who live within the Orting School District, and those who live in neighboring areas outside the city.
Surveys, comment forms, and public meetings or workshops are appropriate tools for reaching individuals.

o Residents

o Property Owners
J Employees
o Business Owners
J Developers

Community Organizations

Community organizations are valuable partners in the public participation process, as they often have deeply
rooted connections in the community. Often, they serve groups with specific needs, such as youths and
seniors. Many community members may be more comfortable engaging through a group they are already
familiar with. Partnering with these organizations in an excellent way to reach people who may otherwise not



participate in the periodic update process. One of the best ways to utilize these organizations is for City staff
and elected officials to attend events held by an organization and collect input.

e Faith-Based Organizations

e Student Groups

e Senior Organizations

e Philanthropic Groups

e Veteran Organizations

2.2 Governmental and Quasigovernmental Groups
Input will be needed from both internal (i.e. City boards and commissions) and external governmental and
guasigovernmental groups. External groups may include entities like school and utility districts. In general, any
body providing services to Orting residents, or entities involved in decision-making should be included in the
process.

e  Orting School District

e Civil Service Commission

e Parks Advisory Board

e Planning Commission

3 METHODS AND TOOLS

The public participation process should be approached with the understanding that no one method will reach
every stakeholder or interested party. With this in mind, the City should employ as many methods as possible
in order to create the most equitable and accessible process. Stakeholders should be provided with a
combination of opportunities to give both written and spoken comment. Information should be provided
through a variety of outlets, such as mailed letters and the City website.

e Public workshops

o  Website

e Bilingual communication as needed

e Direct mailings and public notices
Comment forms
Media releases
Meetings with interest groups
Written Comment

3.1 Public Workshop - Project Kickoff

A single public workshop will allow the City to introduce the update process and seek initial feedback from the
community on their priorities, reactions to plan alternatives, and explain decisions the City makes. The City
may use common workshop tools such as comment forms, presentations, and interactive activities.

The City will introduce the update effort in a public setting and identify the scope of the Update process and
the underlying regulatory requirements. An anticipated schedule of Update tasks will be provided to facilitate
public involvement throughout the process. The public will be encouraged to provide high-level feedback that
can be used to guide the Update process, with more detailed and content-specific feedback to be provided in
subsequent Workshops.

3.2 Community Conversations

The City will host Comprehensive Plan Update information booths at three different community events
throughout the process. These information booths will provide an opportunity to engage with the public in
discussions about the Comprehensive Plan Update in a relaxed and informal manner.



TO: Scott Larson DATE: June 26, 2023

FROM: Nicole Stickney PROJECT NO.: 2230242.30

Tri-Cities - (509) 380-5883 PROJECT NAME: Orting Comprehensive Plan Periodic

Update
SUBJECT: 2023 Legislative Amendments to the GMA and Recommendations

This memo supplements our previous memo (Dated June 16, 2023 “Gap Analysis (Task 1)”) and lists out the
various GMA amendments and planning requirements for the City of Orting that were passed in the legislative
session that ended earlier this year (2023).

We have only included the items which are applicable to Orting. Many of these changes are rather significant
and so they are important to document at this time and this memo could be shared widely to the Planning
Commission, City Council, and others seeking to understand the ramifications of the policy changes or shifts.

At the end of this memo, we also list out the other notable bills that were passed last year (and were included in
the Commerce checklist attached to our previous memo) for tracking purposes.

HOUSEBILL 1042" THE CREATION OF ADDITIONAL HOUSING UNITS IN EXISTING BUILDINGS

Description: Amends RCW 36.708B to allow conversion of existing commercial buildings to residential uses and
offer increases in density. The bill prohibits cities from denying a permit application for the addition of housing
units within an existing multifamily or commercial building due to nonconformity with height, setback, parking,
modaulation, or elevator size unless it is a building code of life safety issue. When new residential units are
proposed completely within an existing multifamily or commercial building, cities must allow a density bonus of
50% more than the zone otherwise allows. Further, cities may not require the addition of parking spaces,
permitting requirements, or design standards not applied to all residential development in the zone, and may not
impose exterior design or architectural requirements to the building. Cities also may not require a transportation
concurrency study or SEPA review based on the addition of housing units within an existing building.

(Note: The state building code council is likewise required to adopt an amendment to the energy code that waives
the requirement for the unchanged portions of an existing building to comply with the current energy code when
additional housing units are added to the building.)

Discussion: This applies only in zones that allow multifamily housing. In this context “existing building” is a
building that received a certificate of occupancy at least 3 years prior to an application to add housing units.

Recommendation: Revisions to Table 1, Development Standards in OMC 13-5-1 should be made; consider

adding a footnote to the “Maximum density” column for the applicable zones (i.e. RMF and any other zones
where multi family residential is an allowed use). Changes to Title 10, Building and Construction, may also be
warranted.

1 Descriptions in this memo are chiefly from (or adapted from) the Washington State Dept. of Commerce document
“Growth Management Act Amendments 1995-2023” provided by the Growth Management Services Division
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HOUSEBILL 1187 IMPROVING THE STATE’S CLIMATE RESPONSE THROUGH UPDATES TO THE
STATE’S PLANNING FRAMEWORK

Description: Climate Change and Resiliency has been added as the 14th GMA goal. The city is required to:

e Add a greenhouse gas emissions reduction sub-element. The sub-element and implementing
development regulations must identify actions the jurisdiction will take that will Result in reductions in
overall GHG emissions generated by the transportation and land use systems within the jurisdiction but
without increasing emissions elsewhere; result in reductions in vehicle miles traveled within the
jurisdictions but without increasing emissions elsewhere; and prioritize reductions that would benefit
overburdened communities in order to maximize the co-benefits of reduced air pollution and
environmental justice.

e Add a resiliency sub-element. This requirement can be satisfied by adopting by reference a FEMA natural
hazard mitigation plan that is in substantial conformance with this sub-element.

e Update the land use, capital facilities, park and recreation, utilities, and transportation elements to
include certain climate change related topics, including a prohibition on denying a development permit
because a project may cause the transportation level of service to fall below the minimum standard
where multimodal mitigation is possible.

e Include consideration of environmental justice in order to avoid worsening environmental health
disparities.

Discussion: Under HB 1170, Ecology is required to update and publish a statewide climate resilience strategy

Recommendation: AHBL will draft proposed new language that the city could incorporate into its

Comprehensive Plan as a part of the periodic update process. Further, AHBL will move previous language
(discussion, goals, policies, etc.) pertaining to the environment and hazards into a new Element in which the new
sub-elements will be organized under called “Natural Environment.”

HOUSE BILL 1216: CLEAN ENERGY SITING

Description: A new type of project designation was established: “Clean Energy Projects of Statewide Significance
(CEPSS)”. The department of Ecology is responsible for coordinating an optional coordinated permitted process
for CEPSS projects. Cities (and counties) with development projects determined as eligible for the coordinated
permit process within their jurisdiction must enter into an agreement with Ecology or the project proponent for
expediting the completion of projects, including expedited permit process and environmental review processing.

The bill also directs lead agencies to complete an EIS for CEPSS projects within 24 months of a threshold
determination and requires them to work collaboratively with agencies that have actions requiring SEPA review
for the project to develop a schedule that includes a list of agency responsibilities, actions, and deadlines. The bill
makes other SEPA changes related to the process of environmental review for CEPSS projects.

During a review of a project to construct or improve electric generation, transmission, or distribution facilities, a
local government may not require a project applicant to demonstrate the necessity or utility of the project, other
than to require as part of the completed project application the submission of documentation required by the
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Federal Energy Regulatory Commission or other federal agencies with regulatory authority over electric power
transmission and distribution needs, or the Utilities and Transportation Commission.

(Also note: a county additionally may not prohibit the installation of wind and solar resource evaluation
equipment necessary for the design and environmental planning of a renewable energy project.)

Recommendation: AHBL will draft proposed new language that the city could incorporate into its
Comprehensive Plan referring to this new project type. The city should additionally consider amendments to the
Zoning Code and applicable sections of Title 15, Chapter 14 “Environmental Review” addressing exemptions for
CEPSS projects.

HOUSEBILL 1293: STREAMLINING DEVELOPMENT REGULATIONS

Description: This bill clarifies design and project review standards and encourages expedited review of
affordable dwelling units. The legislature directs that the city must have in place clear, objective, and
understandable design review procedures and standards governing the exterior design of all new development.
The term “design review” is further defined in statute. Design review (defined as: “a formally adopted local
government process by which projects are reviewed for compliance with design standards for the type of use
adopted through local ordinance”) of development projects must be reviewed concurrently with two or more
project permits associated with the proposal and are limited to one public meeting.

The bill also added language to Ch. 36.70B RCW (Local Project Review Act) encouraging jurisdictions to consider
prompt, coordinated, and expedited project review of general project permits and specifically projects that
include affordable housing.

Discussion: It appears that Orting does not have an obligation to fast-track permits for affordable housing but
there is an option to do so if desired.

Recommendation: The language in OMC 13-6-7 Architectural Design Review pertaining to procedures should be
reviewed to ensure compliance with this requirements, together with the provisions of Title 15 “Development
Code Administration” which identifies in Table 15-4-2 that “Architectural design review” is a type 2 Decision by
the Planning Commission.

HOUSE BILL 1337: EXPANDING HOUSING OPTIONS BY EASING BARRIERS TO THE
CONSTRUCTION AND USE OF ADU'S

Description: All GMA cities must allow at least 2 ADUs per lot within urban growth areas in zones allowing single-
family homes. The ADUs may be attached, detached, or a combination of both, or may be conversions of existing
structures. The bill additionally places restrictions on local governments, including:

e The city can’t charge more than 50% of impact fees charged for the principal unit

e The city may not require the owner to occupy the property

e The city may not prohibit the ADU’s sale as independent units

o The city must allow an ADU of at least 100 square feet and must adjust zoning to be consistent with the
bill with respect to bulk and scale regulations

e The city must set consistent parking requirements based on distance from transit and lot size

e ADUs will be allowed up to lot lines abutting public alleys and in converted existing structures
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(Commerce additionally noted that local governments are protected from HOAs seeking to enforce private
covenants against ADUs in conflict with the bill.)
Discussion: Orting currently allows ADUs in all residential zones (OMC Section 13-3-3) and the provisions of
Section 13-5-6 apply. In order to comply with the state’s new legal requirements, some changes to Section 13-5-
6 will need to be made.

Recommendation: OMC 13-5-6 “Accessory Dwelling Units” will need to be revised (Deadline: June 30, 2025).
Additionally, revisions to Table 1, Development Standards in OMC 13-5-1 should be made; consider adding a
footnote to the “Maximum density” column for the applicable zones. Finally, Revisions to Title 15, Chapter 6
“Impact Fees” will probably need to be made in addition to revisions to the referenced external documents.

HOUSE BILL 1544: SHORELINE MASTER PROGRAM (SMP) REVIEW SCHEDULES

Description: This bill amended Ch. 90.58 RCW (the Shoreline Management Act) and changed the Shoreline
Master Program update schedule from 8 years to 10 years (aligning with comprehensive plan periodic update
schedules) and also extended by one year the date by which the next round of SMP reviews and revisions are
due.

Recommendation: No action required at this time. Timelines for SMP Revision are not set out in the Orting
Municipal Code or the SMP itself.

SENATEBILL 5412: DECREASING LOCAL GOVERNMENT WORKLOAD

Description: The bill allows for a SEPA categorical exemption for residential development projects if:

e The City finds the proposed development is consistent with its development regulations; and
e The City has prepared environmental analysis that considers the project in the area proposed for the
exemption and analyzes certain multimodal transportation impacts.

The environmental analysis must include documentation that the requirements for environmental analysis,
protection, and mitigation for impacts have been adequately addressed for the exempted project. The City must
also document its consultation with WSDOT regarding certain transportation impacts. Before finalizing the
environmental analysis, the local government must provide at least 60 days public notice and the exemption is
effective 30 days following adoptive action.

Recommendation: Title 15, Chapter 14 “Environmental Review” should be evaluated and potentially amended
to document changes to RCW 43.21C that will become effective on July 23, 2023.

Moreover, it would also be a good idea to consider raising the SEPA Categorical Exemptions thresholds in OMC
15-14-3-2 as appropriate for the community.

SENATEBILL 5258: INCREASING THE SUPPLY AND AFFORDABILITY OF CONDOMINIUM UNITS
AND TOWNHOUSES AS AN OPTION FOR HOMEOWNERSHIP

Description: Cities must amend short plat regulations / procedures to facilitate unit lot subdivisions (allowing the
division of a parent lot into separately owned unit lots) . Additionally, impact fee schedules must now reflect the
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proportionate impact of new housing units based on the square footage and number of bedrooms, or trips
generated, in the housing unit, to produce a proportionally lower impact fee for smaller housing units.

(Also note: The bill also addresses requirements for condo associations and create a Down Payment Assistance
Account fund)

Recommendation: More research will be needed. It appears that amendments to Title 12, Subdivision
Regulations, will be needed. It will be important to address how utility connections would need to be
accommodated if connections are not already provided for the individual units, in cases where construction may
have already occurred. Finally, Revisions to Title 15, Chapter 6 “Impact Fees” will probably need to be made (in
addition to revisions to the referenced external documents contained in that chapter).

SENATEBILL 5290: CONSOLIDATING LOCAL PERMIT REVIEW

The bill amended chapter 36.70B RCW, the Local Project Review Act, and included the following provisions which
apply to Orting:

e Removes building permits for the types of project permits in the covered types of land use permits.

e Amended the process for jurisdictions to provide a written determination of completeness for project
permit applications.

e Beginning January 1, 2025, jurisdictions must set certain permit decision timelines at 65, 100, and 170
days depending on the permit and other factors. When timelines are not met a portion of the permit fees
must be refunded. Jurisdictions can set other deadlines but lose administrative appeal safe harbor
protection.

e Provides additional measures that jurisdictions can take to facilitate prompt coordinate permit review.

Recommendation: More research will be needed. Consider seeking grant funding to support Orting’s transition
to digital permit application systems, when funding is available from the state.

LISTOF NOTABLE BILLS FROM THE LEGISLATIVE SESSION ENDING IN 2022
HB 1220: Directs that jurisdictions must plan for and accommodate, rather than encourage the
availability of, emergency and affordable housing

HB 1241: Changes the Periodic update cycles from 8 to 10 years

HB 1717: Establishes requirement for Tribal participation in planning

HB 2001: Expands the ability to build tiny houses

SB 5042: Changes the initial effective date of certain actions under the GMA

SB 5118: Supports successful reentry for juveniles, amending the definition of “essential public facilities”

SB 5235: Increases housing unit inventory by removing arbitrary limits on housing (the city can’t regulate
the number of persons occupying a housing unit beyond that which is in the building code or for health /

safety provisions)
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SB 5818: Promotes housing construction in cities through amendments to and limiting appeals under
SEPA and GMA

Cc: Wayne Carlson — AHBL, Inc.
Emily Weimer — AHBL, Inc.
MillieAnne VanDevender — AHBL, Inc.
Claire Swearingen — AHBL, Inc.
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3.3 Public Survey

The City will develop and advertise a public survey to solicit public feedback on the Periodic Update. The
survey will be hosted on an online service and the questions will be focused to ask respondents personal
guestions about their experiences and preferences, without being too abstract or open-ended.

4 PROCESSING REQUIREMENTS AND PROTOCOLS

Adoption of the City’s Comprehensive Plan is a “Type 5” (Legislative) action in accordance with Orting
Municipal Code (OMC) Table 15-4-1 and the procedures for adoption for amendments are set out in OMC 15-
12-5, and those processes are to be used except: the “Docketing Process” as outlined in subsection B does not
apply for the years 2023 or 2024 for because there will be no amendment dockets (in order to allow the
Periodic Update process to receive due consideration and focus).
e Study sessions will occur before the Planning Commission in order to review individual chapters or
sections of the Plan
e The Planning Commission will hold at least one public hearing on the proposed Comprehensive Plan
Amendments as prepared for the Periodic Update process; written and oral testimony will be accepted
all public hearings
e The Planning Commission public hearing(s) will occur after a SEPA Threshold Decision is made by the
City’s Responsible Official
e Study sessions will occur before the City Council in order to review the recommendation of the
Planning Commission

Planning Commission Meetings

The Planning Commission will provide primary guidance on the Comprehensive Plan update process, including
information about the scope of work, schedule, and proposed amendments, at meetings that are open to the
public. These meetings provide a forum for in-depth information exchange in an educational environment to
give stakeholders a meaningful role in steering the project toward success. The schedule for these meetings
will be posted at City Hall, posted on the City’s website, and distributed by email.

Comprehensive Plan Update Contact List
Anyone wishing to be included on the email list for the project may mail their contact information to:
City of Orting — Comprehensive Plan Update Project
104 Bridge St. S
PO Box 489
Orting, WA 98360

Or email contact information to: Planner@cityoforting.org



City of Orting

Council Agenda Summary Sheet

Agenda Bill # Recommfendlng Study Session Regular Meeting Dates
Committee Dates
) AB23-64 CGA
Subject:
7.5.2023

Deputy Mayor
Selection
Process. Department: | Administration

Date 6.28.2023

Submitted:
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline:
Submitted By: Kim Agfalvi, City Clerk
Fiscal Note:

Attachments: City of Orting City Council Rules of Procedure sections 3.8, 3.9, and 8.5

SUMMARY STATEMENT:

The City of Orting City Council Rules of Procedure require the Deputy Mayor to be selected by a
majority of the Councilmembers annually at the first Council meeting in January. The term of the
Deputy Mayor starts on February 1%t and ends January 31 of the following year.

Deputy Mayor Bradshaw’s term on council will end on December 31%t, 2023, which will leave the
Council without a Deputy Mayor for January until a new Deputy Mayor can be selected and their

term starts.

RECOMMENDED ACTION:

Informational only. Council to provide direction or lead discussion at Study Session.




8.

Filling Council Vacancies and Selecting Deputy Mayor

8.1 Notice of Vacancy:

If a Council vacancy occurs, the Deputy Mayor will take the lead with the assistance of
two councilmembers and guide the Council through the procedures as outlined in
RCW 42.12.070. In order to fill the vacancy with the most qualified person available,
until an election is held, the Council will widely distribute and publish a notice of the
vacancy, procedure, deadline for applying for the position and the date of the
interview.

8.2 Application Procedure:

Each applicant will submit a written request to the City Clerk prior to the posted
deadline.

8.3 Interview Process:

All candidates who submit an application by the deadline will be interviewed by the
Council during a regular or special Council meeting. The order of the interviews will
be determined by a drawing of names. Applicants will be asked to answer questions
posed by each Councilmember during the interview process. Each candidate will be
allowed two minutes for opening and closing comments. Candidates may not make
comments or responses about other applicants.

8.4  Selection of Councilmember:

The Council may recess into executive session to discuss the qualifications of all
candidates. Nominations via a motion, voting and selection of a person to fill the
vacancy will be conducted during an open public meeting. If no motion is made, none
of the candidates shall be selected.

The City Clerk will prepare the Oath of Office and the Mayor, The City Administrator or
the City Clerk may swear in any newly-appointed Councilmember. The new
Councilmember will immediately take his/her seat with the Council.

8.5  Selecting Deputy Mayor:

The Deputy Mayor will be selected by a majority of the Councilmembers annually at
the first Council meeting in January.
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3.4 Points of Order:

The City Attorney who is the parliamentarian, shall determine all points of order,
subject to the right of any member to appeal to the Council. If any appeal is taken, the
guestion shall be “Shall the decision of the parliamentarian be sustained?”

3.5 Questions to be stated:

The Chair shall state all motions submitted for a vote and announce the result. A roll
call vote may be taken by the City Clerk on any question at the request of the Mayor
or any member of the City Council.

3.6 Mayor — Powers:

The Mayor may not make or second motions, but may participate in debate to the
extent that such debate does not interfere with chairing the meeting. If the Mayor
wishes to participate vigorously in the debate of an issue, the Mayor shall turn over
chairing of that portion of the meeting to the Deputy Mayor, or to another
Councilmember if the Deputy Mayor is absent. The Mayor’s voting rights and veto
power are as specified in RCW 35A.12.100.

3.7 Duties:
The Mayor or designee shall:

(A) Be the official spokesperson for the City.

(B) Act as the official head of the City for all ceremonial purposes.

(C) Sign contracts and other documents as appropriate on behalf of the Council.
(D) Observe and enforce all policies and procedures adopted by the Council.
(E) Act as presiding officer at all meetings of the Council.

(F) Preserve order and decorum in the Council Chambers.

(G) Recognize Councilmembers in the order in which they request the floor.

(H) Endeavor to keep the discussion moving and within a reasonable
timeframe.

(1) Share information with Councilmembers on meetings, issues, etc., that the
Mayor has received as part of his/her official status as Mayor.

3.8 Deputy Mayor — Powers:
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(A) Inthe event of the temporary disability or illness of the mayor
the Deputy Mayor will assume the Mayor’s powers.

3.9 Deputy Mayor -- Duties:

(A) Term of the Deputy Mayor shall be one year.
( February 1%, to January 31%t.)

(B) Election of Deputy Mayor. At the first meeting of January, the Council shall
elect a Deputy Mayor (DM) for a term of one year, beginning Febraury 1%,
and ending the last day of January.

(C) The election process shall beas follows:

1. The Deputy Mayor shall serve as the Chair for the nomination process
for the position of DM, unless they are a nominee in the process, at which
time it will be turned over to the Mayor as Chair. The Chair will repeat each
nomination until all nominations have been made. When it appears that no
one else wishes to make any further nominations, the Chair will ask again
for further nominations and if there are none, the Chair will declare the
nominations closed. Amotion to close the nominations is not necessary.

2. No one Councilmember may nominate more than one person for a
given office until every member wishing to nominate a candidate has an
opportunity to do so. Second nominations will then be accepted.

3. Nominations may be made by another Councilmember, or by self.

4. Nominations may include brief supporting comments by the
Councilmember.

5. A Councilmember may withdraw their nomination from consideration.
6. Nominations do not require a second.

7. After nominations have been closed (see #2 above for second
nominations), each nominee will have an opportunity to speak,

either at their seat or at the podium. Ifthe nominee chooses to speak, it
may not be for longer than three minutes, with a fifteen second wrap-up
period. Then voting for DM will precede:

a. Voting will be according to alphabetic order, A-Z of nominations made.
Any second vote will be by reverse order, Z-A; continuing to reverse as
necessary for subsequent votes. This is done to be as fair as possible
to all nominees.
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b. If there is only one nominee for the position, the Chair will open the floor
for a motion and appointment.

c. If there are two nominees, the following scenario will be
followed:

Scenario #1: 2 Nominees, 7 standing ouncilmembers

Clerk does a roll call for Councilmembers on their
preferred candidates

Nominee A receives 3votes
Nominee B receives 4 votes

Deputy Mayor is chosen (Nominee/Candidate B)
by majority consensus, no further motion of appointment
necessary.

Pwdh P

d. Ifthere are three or more nominees, the following scenarios will be
followed:

Scenario #1: 3 or more Nominees, 7 standing Councilmembers

1. Clerk does a roll call for Council-members on their
preferred candidates

Nominee A gets 3votes

Nominee B gets 2 votes

Nominee C gets 2 votes

Nominee A is chosen as Candidate A. Chair sets a second
ballotfor Nominees B & C to determine second candidate.
Clerk does a roll call for Councilmembers on their preferred
candidate

7. Nominee B gets 3 votes

8. Nominee C gets 4 votes

9. Nominee C is chosen as Candidate B.

10. Clerk does a roll call for Councilmembers on the two final

candidates

11. Candidate A gets 2 votes
12. Candidate B gets 5 votes
13. Deputy Mayor is chosen (Candidate B) by majority consensus,
no further motion of appointment necessary.

abkrwn
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Scenario #2: 3 or more Nominees, 7 standing Councilmembers

1. Clerk does a roll call for Councilmembers on their preferred
candidates
2. Nominee A gets 3votes
3. Nominee B gets 3 votes
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Nominee C gets 1 vote

Chair need not set a second ballot as there is a top-two

Clerk does a roll call for Councilmembers on their

preferred candidate from A &B

Candidate A gets 5votes

Candidate B gets 2 votes

Deputy Mayor is chosen (Candidate A) by majority consensus,
no further motion of appointment necessary.

o0k
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Scenario #3: 3 or more Nominees, 7 standing Councilmembers

1. Clerk does a roll call for Councilmembers on their preferred
candidates.

Nominee A gets 4 votes

Nominee B gets 2 votes

Nominee C gets 1 vote

Deputy Mayor is chosen (Nominee/Candidate A) by majority
consensus, no further motion of appointment necessary.

arwpn

8. The goals of this procedure are, above all: public transparency,
consensus, respect, and fairness.

(D)  When filling Council vacancies, see section 8.

(E) An appointment committee consisting of the Deputy Mayor, one (1)
Councilmember, and the Mayor shall recommend assignments for the
Council Committee Chair and Vice-Chair positions in accordance with the
following procedure:

a) The appointment committee shall provide recommendations for Council
Committee assignments to the full Council for its approval no later than
the first regular meeting in February.

b) Each Council member shall be assigned to at least one (1) Council
Committee, with the exception of the Deputy Mayor who shall chair the
study session and shall not be assigned a role in a Council Committee.

C) Chairperson selection shall be based on seniority, balance of
experience, knowledge and interest prior to assignment.

d) The appointment committee shall give weighted consideration for those
working on long range project.
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Council Agenda Summary Sheet

Agenda Bill # . Study
Recommending . .
. Session Regular Meeting Dates
Committee
Dates
. AB23-61 CGA
Subject:
7.5.2023
Investment
Policy Update
Resolution No. Department: Finance
2023-14. Date Submitted: 4.25.2023
Cost of Item:
Amount Budgeted:
Unexpended Balance:
Bars #: N/A
Timeline: None
Submitted By: Gretchen Russo

Fiscal Note: None

Attachments: Investment Policy, Resolut

ion No. 2023-14.

SUMMARY STATEMENT:

An investment policy is a good internal control that provides specific guidance of the purchase and
management of the City’s investments. This policy covers the following recommended areas:

e Scope and investment objectives,

e Delegation of authority and responsibilities,

e Authorized investments, and
e Performances standards.

The Washington Public Treasurers Association has reviewed the attached policy and has certified
that it has meets the standards established by their association.

RECOMMENDED ACTION: Action:

Move forward to Study Session on July 19t, 2023.

RECOMMENDED MOTION: Motion:

To approve Resolution No. 2023-14, a resolution of the City of Orting, Washington, establishing the
City of Orting’s investment policy and setting an effective date.




CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-14

A RESOLUTION OF THE CITY OF ORTING, WASHINGTON, ESTABLISHING THE CITY
OF ORTING INVESTMENT POLICY, AND SETTING AN EFFECTIVE DATE.

WHEREAS, The City of Orting is authorized in chapter 39.58 RCW, chapter 39.59 RCW and
chapter 43.250 RCW to deposit and investment excess funds of the agency; and

WHEREAS, the City of Orting finds the adoption of written policies for Investing are in the best
interest of the City to provide sufficient guidance to the staff and provide a framework for future
Council actions on decisions; and

WHEREAS, the City of Orting invests its excess funds, and by establishing and adopting a
written investment policy is a good financial practice; and

WHEREAS, a written investment policy provides investment goals and responsibilities; and

WHEREAS, the City Council desires to establish an Investment Policy, and provide updates
where best practices and law has changed; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, does resolve as
follows:

Section 1. Adoption of Investment Policy. The City of Orting hereby adopts the “Investment
Policy” as attached hereto as Exhibit A, hereby incorporated in full by this reference.

Section 2. Severability. If any section, clause or phrase of this resolution should be held to be
invalid or unconstitutional by a court of competent jurisdiction, such invalidity or unconstitutionality shall
not affect the validity or constitutionality of any other section, sentence, clause or phrase of this resolution.

Section 3. Corrections Authorized. The City Clerk is authorized to make necessary corrections to
this resolution, including but not limited to correction of clerical errors.

Section 4. Effective Date. The fee schedule adopted by this resolution shall be effective upon
its passage. Any act consistent with the authority and prior to the effective date of this resolution is
hereby ratified and affirmed.

PASSSED BY THE ORTING CITY COUNCIL AT A REGULAR MEETING THEREOF
ON THE 26th DAY OF JULY 2023.



ATTEST/AUTHENTICATED:

Kimberly Agfalvi, City Clerk

Approved as to form:

Charlotte Archer, City Attorney

Inslee, Best, Doezie & Ryder, P.S.

CITY OF ORTING

Joshua Penner, Mayor



City of Orting Investment Policy

I. POLICY

It is the policy of the City of Orting to invest public funds in a manner which will provide
maximum security, while meeting daily cash flow demands, conforming to all state and local
statues governing the investment of public funds, while providing a market rate of return
through budgetary and economic cycles.

Il. SCOPE

This investment policy applies to all financial assets of City of Orting. These funds are
accounted for in the City of Orting’s Comprehensive Annual Financial Report and include

General Fund

Special Revenue Funds

Capital Projects Funds

Enterprise Funds

Trust and Agency Funds

Debt Service Funds

Any new fund created by City, unless specifically exempted

Should bond covenants be more restrictive than this policy, funds shall be invested in full
compliance with those restrictions.

lll. PRUDENCE

Investments shall be made with judgment and care, under circumstances then prevailing,
which persons of prudence, discretion and intelligence exercise in the management of their
own affairs, not for speculation, but for investment, considering the probable safety of their
capital as well as the probable income to be derived.

The standard of prudence to be used by investment officials shall be the “Prudent Person”
standard and shall be applied in the context of managing an overall portfolio under
prevailing economic conditions at the moment of investment commitments. Investment
officers acting in accordance with written procedures and the investment policy and
exercising due diligence, shall be relieved of personal responsibility for an individual
security’s credit risk or market price changes, provided deviations from expectations are
reported in a timely fashion and appropriate action is taken to control adverse
developments.

In determining whether an Investment official has exercised prudence with respect to an
investment decision, the determination shall be made taking into consideration the
investment of all funds over which the official had responsibility rather than a consideration
as to the prudence of a single investment, and, whether the investment decision was
consistent with the written investment policy of the entity.

Investment Policy Approved XX.XX. XX



City of Orting Investment Policy

IV. OBIJECTIVES
The primary objectives, in priority order, of City of Orting’s investment activities shall be:

Safety: Safety of principal is the foremost objective of the City’s investment program.
Investments of the City will be undertaken in a manner that seeks to ensure the
preservation of capital in the overall portfolio. To obtain this objective, diversification is
required in order that potential losses on individual securities do not exceed the income
generated from the remainder of the portfolio.

Liquidity: The portfolio will remain sufficiently liquid to enable the City to meet all cash
requirements that might reasonably be anticipated. This is accomplished by structuring
the portfolio so that securities mature concurrent with cash needs to meet anticipated
demands (static liquidity). Furthermore, since all possible cash demands cannot be
anticipated, the portfolio should consist largely of securities with active secondary or
resale markets (dynamic liquidity).

Return on Investment: The Investment portfolio shall be designed with the objective of
attaining a market rate of return through budgetary and economic cycles, taking into
account the City’s investment risk constraints and liquidity needs. Return on investments
is of secondary importance compared to the safety and liquidity objectives described
above. The core of investments is limited to relatively low risk securities in anticipation of
earning a fair rate of return relative to the risk being assumed. Securities shall generally
be held until maturity with the following exceptions:

= A security with declining credit may be sold early to minimize the loss of principal.

= A security swap would improve the quality, yield, or target duration of the
portfolio.

= Liquidity needs of the portfolio require that the security be sold early.

V. DELEGATION OF AUTHORITY

A. The City Administrator will appoint an Investment Officer whose responsibilities
will include monitoring the City’s investments based on liquidity and cash flow
requirements of the city’s funds. In addition, this policy will govern the operation
of the investment program.

B. All purchases of investment transactions must be made by the City Administrator

or by the Investment Officer after consultation with the City Administrator. No
other individual may initiate an investment transaction.
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VI. ETHICS AND CONFLICTS OF INTEREST

A. The Investment Officer will recognize that the investment portfolio is subject to
public review and evaluation. The overall program will be designed and managed
with a degree of professionalism that is worthy of the public trust.

B. Officers and employees involved in the investment process shall refrain from
personal business activity that may conflict with the proper execution of the
investment program, or may impair their ability to make impartial investment
decisions. The Investment Officer shall disclose to the City Administrator any
material financial interests in financial institutions that conduct business with the
City, and they will further disclose any personal financial or investment positions
that could be related to the performance of the City’s portfolio, particularly with
regard to the timing of purchases and sales.

VIl. AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS

A. Selection of a primary bank for the City of Orting’s general banking services will be
made by the City Administrator.

B. The Investment Officer will maintain a list of financial institutions authorized to
provide investment services. In addition, a list will also be maintained of approved
security broker/dealers selected by credit worthiness. These may include
“primary” dealers or regional dealers that qualify under Securities and Exchange
Commission Rule 15C3-1 (uniform net capital rule).

As required by state law, (RCW 39.58), certificates of deposit will be purchased
only from those institutions approved by the Washington Public Deposit Protection
Commission (PDPC) as eligible for deposit of public funds.

The maximum amount placed with any one depositary will not exceed the net
worth of the institution as determined by the PDPC.

Qualified broker/dealers and financial institutions will be reviewed and selected by
the City Administrator on a routine basis. All brokers/dealers and financial
institutions who desire to do business with the City of Orting must supply the City
Administrator with the following:

Annual audited financial statements.

Proof of FINRA (Financial Industry Regulatory Authority) certification.
Proof of registration with the State of Washington.

A completed Broker/Dealer questionnaire and a certification of having
read the City of Orting’s Investment Policy.

PwwnNpE
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The Investment Officer will conduct a review of the financial condition of the firms
if investments are purchased within that year. A current audited financial
statement is required to be on file for each financial institution and broker/dealer
with whom the City invests.

VIill. AUTHORIZED INVESTMENTS
The City of Orting is empowered by statute RCW 35.39 to invest in the following types of
securities:

» U.S. Treasury Obligations

» U.S. Government Agency obligations and U.S. Government Sponsored Enterprises
(GSE’s) which may include, but are not limited to the following: Federal Farm
Credit Bank (FFCB), Federal Home Loan Bank (FHLB), Government National
Mortgage Association (GNMA), Federal Home Loan Mortgage Corporation
(FHLMC), Federal National Mortgage Association (FNMA), Student Loan Marketing
Corporation (SLMA), Tennessee Valley Authority (TVA),

» Supranationals — Certificates, notes, or bonds of the United States, or other
obligations of the United States or its agencies, or of any U.S. dollar denominated
bonds, notes, or other obligations that are issued or guaranteed by supranational
institutions, provided that, at the time of investment, the institution has the United
States government as its largest shareholder.

» Corporate Notes, purchased on the secondary market, provided that the policy
adheres to the investment policies and procedures adopted by the Washington State
Investment Board. Please check the Washington State Investment Board’s website
for the most recent adopted policy and credit monitoring criteria.

» Banker’s Acceptances (BA’s) purchased on the secondary market

» Commercial Paper, purchased in the secondary market, provided that the policy
adheres to the investment policies and procedures adopted by the Washington State
Investment Board. ** Please see attached Appendix with the most current adopted
policy.

» Non-negotiable Certificates of Deposit of financial institutions which are qualified
public depositories as defined by RCW 39.59 and in accordance with the restrictions
therein.

» Bonds of the State of Washington and any local government in the State of

Washington, which bonds have at the time of investment one of the three highest
credit ratings of a nationally recognized rating agency.
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» General obligation bonds of a state other than the State of Washington and general
obligation bonds of a local government of a state other than the State of
Washington, which bonds have at the time of investment one of the three highest
credit ratings of a nationally recognized rating agency.

» Washington State Local Government Investment Pool (LGIP). The City of Orting’s
City Administrator will keep on file the most recent LGIP Investment Policy,
prospectus and operations manual. This policy will be assessed for safety of funds
on deposit with the LGIP and risks associated with investment strategies. The LGIP
prospectus states the following: a description of eligible securities; how interest and
fees are calculated; how gains and losses are calculated; a description of how the
securities are safeguarded, how often the securities are priced, and how often the
program is audited; deposit and withdrawal restrictions; and information regarding
how bond proceeds are accounted for in the LGIP.

» And other investments authorized by law
IX. SAFEKEEPING AND CUSTODY

A. Delivery vs. Payment:
All trades of marketable securities will be executed by delivery vs. payment (DVP)
to ensure that securities are deposited with a third party custodian prior to the
release of funds.

B. Safekeeping:
Securities will be held by an independent third-party custodian selected by the City
Administrator. Safekeeping receipts will evidence all transactions.

C. CD’s:
Certificates of deposit will be held by the City Administrator.

X. DIVERSIFICATION

It is the policy of the City of Orting to diversify its investment portfolio. To eliminate risk of
loss resulting from the over-concentration of assets in a specific maturity, issuer or class of
securities, all cash and cash equivalent assets in all funds shall be diversified by maturity,
issuer and by the class of security. Diversification strategies shall be determined and revised
periodically by the investment officer for all funds. In establishing specific diversification
strategies, the following constraints (no more than) shall apply:

Washington State Local Government Investment Pool  100%

U.S. Treasury Obligations 100%
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Federal Agency securities 90%
Public Fund Interest Bearing Investment Accounts 40%
Certificates of Deposit (CDs) 40%

Bonds of State of Washington or any local government 20%
in the State of Washington

Bonds of other states or local governments of a state  15%
other than the State of Washington

Supranationals 20%
Banker’s Acceptance (BA's) 10%
Commercial Paper & Corporate Notes Combined 25%

XI. SALE OF PORTFOLIO

Any changes to this Investment Policy, which includes a 50% reduction or more of the City’s
investments, shall require a majority vote by the City Council.

Xll. MATURITIES

To the extent possible and to preclude sales of securities that could result in a loss,
investments will be made to coincide with anticipated cash flow requirements. Because of
inherent difficulties in accurately forecasting cash flow requirements, a portion of the
portfolio should be continuously invested in readily available funds such as the Local
Government Investment Pool, money market funds to ensure that appropriate liquidity is
maintained to meet ongoing obligations.

A. To this extent, 20% of the portfolio, at the time of investment, will be comprised
of investments maturing within a year.

B. Satisfying this requirement, remaining funds may be invested in authorized
securities not to exceed five years in maturity, except when compatible with a
specific fund’s investment needs.

C. To ensure additional liquidity and provide for ongoing market opportunity the
weighted average maturity and modified duration of the overall portfolio shall
not exceed three years without the prior written approval of the Investment
Officer.
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Xlll. INTERNAL CONTROL

The Investment Officer is responsible for establishing and maintaining an internal control
structure designed to ensure that the assets are protected from loss, theft or misuse. The
Investment Officer will provide documentation to support investments to both the State
Auditor’s Office and the City Administrator to ensure internal controls are maintained. In
order to show compliance of policies and procedures, the review should address the
following points:

e Control of collusion

e Separation of transaction authority from accounting and recordkeeping

e Custodial Safekeeping

e Avoidance of physical delivery securities

e (lear delegation of authority to subordinate staff members

e Written confirmation of transactions for investments and wire transfers

e Development of a wire transfer agreement with the lead bank and third-party
custodian

XIV. PERFORMANCE STANDARDS/BENCHMARK

The investment portfolio will be managed in accordance with the parameters specified
within this policy. The investment portfolio shall be managed to obtain a fair rate of return
and earnings rate that incorporates the primary objectives of protecting the City’s capital
and assuring adequate liquidity to meet cash flow needs. For purposes of this policy,
“earnings rate” will be the composite rate of both the liquidity and core funds and be
compared to the LGIP rate. The goal is for the total portfolio, to generally perform better
than the LGIP due to the longer weighted average maturity and the earnings rate is
expected to trend in a similar manner as interest rates change. The investment portfolio
performance may be tracked against a market index such as the US treasury 0-3 index or US
treasury 0-5 index on a total return basis. This will provide for accountability of price
changes in the portfolio and help inform the strategy related to the duration of the
portfolio. economic The City will review current quarterly rates of LGIP, Federal Fund and
the bond rates within the portfolio and current cash needs to determine if additional
changes are needed.

If Corporate Notes or Commercial Paper are purchased, credit monitoring will occur.

XV. PROCEDURES
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Monthly procedures concerning investment management and accounting are outside the
scope of this policy. As deemed necessary, the Investment Officer will establish written
procedures for the operation of the investment program consistent with this policy.

XVI. REPORTING

At least quarterly, a report will be submitted to the City of Orting Council, summarizing the
current position of the portfolio for the City of Orting. The Treasurer and Investment Officer
shall report to the Council the current investment strategy being followed and recent
economic conditions and market developments which have a bearing on this strategy. This
management report will be prepared in a manner which will allow the Council to ascertain
whether investment activities during the reporting period have conformed to the
investment policy. The report will include:

e Alisting of individual securities held at the end of the reporting period
e Asset allocation of types of securities — Bonds/LGIP and Cash
e [nvestment Rates
XVII. INVESTMENT POLICY ADOPTION
The City of Orting investment policy shall be adopted by a majority vote of the City Council.
The policy shall be reviewed at least once every three (3) years to ensure that it remains

relevant and appropriate by the Investment Officer and the City Administrator. Any
modifications to this policy must be adopted by the City Council.
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GLOSSARY

ACCRUED INTEREST - The interest accumulated on a bond since issue date or the last coupon payment.
The buyer of the bond pays the market price and accrued interest, which is payable to the seller.
AGENCY - A debt security issued by a federal or federally sponsored agency. Federal agencies are backed
by the full faith and credit of the U.S. Government. Federally Sponsored Agencies (FSAs) are backed by
each particular agency with a market perception that there is an implicit government guarantee. (Also see
FEDERAL AGENCY SECURITIES and GOVERNMENT SECURITY)

AMORTIZATION - In portfolio accounting, periodic charges made against interest income on premium
bonds in anticipation of receipt of the call price at call or of par value at maturity.

ASSET - Available property, as for payment of debts

AVERAGE MATURITY - A weighted average of the expiration dates for a portfolio of debt securities. An
income fund's volatility can be managed by shortening or lengthening the average maturity of its portfolio.

BANK WIRE - A virtually instantaneous electronic transfer of funds between two financial institutions.
BASIS POINT - A measure of an interest rate, i.e., 1/100 of 1 percent, or .0001.

BID - The indicated price at which a buyer is willing to purchase a security or commodity. When selling a
security a bid is obtained. (See Offer)

BOND - A long-term debt security, or IOU, issued by a government or corporation that generally pays a
stated rate of interest and returns the face value on the maturity date.

BOOK ENTRY SECURITIES - U.S. government and federal agency securities that do not exist in definitive
(paper) form; they exist only in computerized files maintained by the Federal Reserve Bank.

BOOK VALUE - The amount at which an asset is carried on the books of the owner. The book value of an
asset does not necessarily have a significant relationship to market value.

BROKER - A broker brings buyers and sellers together for a commission paid by the initiator of the
transaction or by both sides.

CERTIFICATES OF DEPOSIT - Certificates of Deposit, familiarly known as CDs, are certificates issued against
funds deposited in a bank for a definite period of time and earning a specified rate of return. Certificates
of Deposit bear rates of interest in line with money market rates current at the time of issuance.
COLLATERAL: Property (as securities) pledged by a borrower to protect the interest of the lender.
COMMERCIAL PAPER: An unsecured short-term promise to repay a fixed amount on a certain future date.
Commercial paper usually matures from 2 to 270 days and is traded on a discount basis. This debt
instrument, issued by banks, companies and other borrowers, uses only their credit ratings to back the
security.

CORPORATE BOND/NOTE — A debt security issued by a corporation. The backing for the bond is usually
the payment ability of the company, which is typically money to be earned from future operations.
Corporate bonds are considered higher risk than government bonds. As a result, interest rates are almost
always higher, even for higher credit quality companies. Most corporate bonds have maturities greater
than one year. Corporate debt that matures in less than one year is typically called commercial paper.
COMPETITIVE BID PROCESS - A process by which three or more institutions are contacted to obtain interest
rates for specific securities.

CREDIT QUALITY - The measurement of the financial strength of a bond issuer. This measurement helps
an investor to understand an issuer’s ability to make timely interest payments and repay the loan principal
upon maturity. Generally, the higher the credit quality of a bond issuer, the lower the interest rate paid
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by the issuer because the risk of default is lower. Credit quality ratings are provided by nationally
recognized rating agencies.

CREDIT RISK - The risk that another party to an investment transaction will not fulfill its obligations. Credit
risk can be associated with the issuer of a security, a financial institution holding the entity's deposit, or a
third party holding securities or collateral. Credit risk exposure can be affected by a concentration of
deposits or investments in any one investment type or with any one party.

CUSTODIAN - An independent third party (usually bank or trust company) that holds securities in
safekeeping as an agent for the county.

DEALER - A dealer, as opposed to a broker, acts as a principal in all transactions, buying and selling for his
own account.

DELIVERY - The providing of a security in an acceptable form to the County or to an agent acting on behalf
of the County and independent of the seller. Acceptable forms can be physical securities or the transfer
of book entry securities. The important distinction is that the transfer accomplishes absolute ownership
control by the County

DELIVERY VS PAYMENT - There are two methods of delivery of securities: Delivery vs. payment and
delivery vs. receipt (also called free). Delivery vs. payment is delivery of securities with an exchange of
money for the securities. Delivery vs. receipt is delivery of securities with an exchange of a signed receipt
for the securities.

DEPOSITARY - A person to whom something is entrusted, a depository.

DEPOSITORY BANK - A local bank used as the point of deposit for cash receipts.

DEPOSITORY INSURANCE - Insurance on deposits with financial institutions. For purposes of this policy
statement, depository insurance includes: a) Federal depository insurance funds, such as those maintained
by the Federal Deposit Insurance Corporation (FDIC) AND Federal Savings and Loan Insurance Corporation
(FSLIC); and b) Public Deposit Protection Commission.

DISCOUNT - 1. (n.) selling below par; e.g., a $1000 bond selling for $900. 2. (v.) anticipating the effects
of news on a security's value; e.g., “The market had already discounted the effect of the labor strike by
bidding the company's stock down."

DIVERSIFICATION - Dividing available funds among a variety of securities and institutions so as to minimize
market risk.

EFFECTIVE RATE - The yield you would receive on a debt security over a period of time taking into account
any compounding effect.

FACE VALUE - The value of a bond stated on the bond certificate; thus, the redemption value at maturity.
Most bonds have a face value, or par, of $1,000.

FEDERAL AGENCY SECURITIES - Several government-sponsored agencies, in recent years, have issued short
and long-term notes. Such notes typically are issued through dealers, mostly investment banking houses.
These Federal government-sponsored agencies were established by the U.S. Congress to undertake various
types of financing without tapping the public treasury. In order to do so, the agencies have been given the
power to borrow money by issuing securities, generally under the authority of an act of Congress. These
securities are highly acceptable and marketable for several reasons, mainly because they are exempt from
state, municipal and local income taxes. Furthermore, agency securities must offer a higher yield than
direct Treasury debt of the same maturity to find investors, partly because these securities are not direct
obligations of the Treasury.
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The main agency borrowing institutions are the Federal National Mortgage Association (FNMA), the
Federal Home Loan Bank System (FHLB), and the Federal Farm Credit Bank System (FFCB).

FEDERAL DEPOSIT INSURANCE (FDIC) - A Federal institution that insures bank deposits. The current limit
is up to $100,000 per depository account.

FEDERAL FARM CREDIT BANK — FFCB — The Farm Credit System is a nationwide network of borrower-
owned lending institutions and specialized service organizations. Established by Congress in 1916 as the
authority for certain predecessor entities, the System is the oldest of the Government-sponsored
enterprises. Throughout its long history, the fundamental purpose of the System has remained the same:
To provide American agriculture with sound and dependable credit at competitive interest rates. Currently,
there are three Farm Credit Banks and one Agricultural Credit Bank providing funds and support services
to approximately 78 locally owned Farm Credit Associations and numerous cooperatives nationwide.
Approximately 40 percent of the real estate and non-real estate credit needs of U.S. agriculture are met
by the System

FEDERAL FUNDS RATE - The rate of interest at which Fed Funds are traded between banks. Fed Funds are
excess reserves held by banks that desire to invest or lend them to banks needing reserves. The particular
rate is heavily influenced through the open market operations of the Federal Reserve Board. Also referred
to as the "Fed Funds rate."

FEDERAL HOME LOAN BANK SYSTEM - FHLB — Created by the Federal Home Loan Bank Act of 1932 to
increase the amount of funds available for lending institutions who provide mortgages and similar loan
agreements to individuals. Having served its original objectives well, the FHLB system now primarily
focuses on increasing the amount of loanable funds available for affordable housing and community
development projects. It continues to have a material impact on housing and development financing
offering funds to member institutions at rates that are usually lower than commercially competitive prices.
The 11 banks of the FHLB Bank System are owned by over 7,300 regulated financial institutions from all 50
states, U.S. possessions, and territories.

FEDERAL HOME LOAN MORTAGAGE CORPORATION - FHLMC (Freddie Mac) - is a stockholder-owned,
government-sponsored enterprise chartered by Congress in 1970 to keep money flowing to mortgage lenders
in support of homeownership and rental housing for middle income Americans. FHLMC purchases, guarantees
and securitizes mortgages to form mortgage-backed securities. The mortgage-backed securities that it issues
tend to be very liquid and carry a credit rating close to that of U.S. Treasuries.

FEDERAL NATIONAL MORTGAGE ASSOCIATION (FNMA) - FNMA, like GNMA, was chartered under the
Federal National Mortgage Association Act in 1938. FNMA is a Federal corporation working under the
auspices of the Department of Housing and Urban Development, HUD. It is the largest single provider of
residential mortgage funds in the United States. Fannie Mae, as the corporation is called, is a private
stockholder-owned corporation. The corporation's purchases include a variety of adjustable mortgages
and second loans, in addition to fixed-rate mortgages. FNMA's securities are also highly liquid and are
widely accepted. FNMA assumes and guarantees that all security holders will receive timely payment of
principal and interest.

FEDERAL RESERVE SYSTEM - The central bank of the United States which has regulated credit in the
economy since its inception in 1913. Includes the Federal Reserve Bank, 14 district banks and the member
banks of the Federal Reserve, and is governed by the Federal Board.

FINANCIAL INSTITUTIONS - Establishments that include the circulation of money, the granting of credit,
the making of investments, and the provision of banking facilities.

FISCAL AGENCY - A financial institution that handles certain bond and coupon redemptions on behalf of
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the entity.

GINNIE MAES (GNMAs) - Mortgage securities issued and guarantied, as to timely interest and principal
payments, by the Government National Mortgage, an agency within the Department of Housing and Urban
Development (HUD).

GOVERNMENT SECURITY - Any debt obligation issued by the U.S. government, its agencies or
instrumentalities. Certain securities, such as Treasury bonds and GNMA'’s, are backed by the government
as to both principal and interest payments. Other securities, such as those issued by the Federal Home
Loan Mortgage Corporation, or Freddie Mac, are backed by the issuing agency.

LIQUIDATION - Conversion into cash.

LIQUIDITY - Refers to the ease and speed with which an asset can be converted into cash without a
substantial loss in value.

LOSS - The excess of the cost or book value of an asset over selling price.

LOCAL GOVERNMENT INVESTMENT POOL (LGIP) - The aggregate of all funds from political subdivisions
that are placed in the custody of the State Treasurer for investment and reinvestment.
MARK-TO-MARKET - An adjustment in the valuation of a securities portfolio to reflect the current market
values of the respective securities in the portfolio. This process is also used to ensure that margin accounts
are in compliance with maintenance.

MARKETABILITY - Ability to sell large blocks of money market instruments quickly and at competitive
prices.

MARKET RISK - The risk associated with declines or rises in interest rates which cause an investment in a
fixed-income security to increase or decrease in value. The risk that the market value of an investment,
collateral protecting a deposit, or securities underlying a repurchase agreement will decline.

MARKET VALUE - The price at which a security is trading and could presumably be sold.

MATURITY - The time when a security becomes due and at which time the principal and interest or final
coupon payment is paid to the investor.

NATIONALLLY RECOGNIZED STATISTICAL RATING ORGANIZATION (NRSRO) - A credit rating agency that
issues credit ratings that the U. S Securities and Exchange Commission permits other financial firms to use
for certain regulatory purposes.

NET WORTH - A financial institutions available funds after their total liabilities have been deducted from
their total assets.

OFFER - The indicated price at which a seller is willing to sell a security or commodity. (See BID) When
buying a security an offer is obtained.

PAR VALUE - The nominal or face value of a debt security; that is, the value at maturity.

PORTFOLIO - Collection of securities held by an investor.

PREMIUM - The amount by which a bond sells above its par value.

PRIMARY DEALERS - A pre-approved bank, broker/dealer or other financial institution that is able to make
business deals with the U.S. Federal Reserve, such as underwriting new government debt. These dealers
must meet certain liquidity requirements as well as provide a valuable flow of information to the Fed about
the state of the worldwide markets.

PRIME RATE - The interest rate a bank charges on loans to its most credit worthy customers. Frequently
cited as a standard for general interest rate levels in the economy.

PRINCIPAL - An invested amount on which interest is charged or earned.

PRUDENCE - The ability to govern and discipline oneself by the use of reason. Shrewdness in the
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management of affairs. Able to use skill and good judgment in the use of resources.

PUBLIC FUND INTEREST BEARING INVESTMENT ACCOUNTS- Bank accounts with Qualified Public
Depositories which pay a rate of interest on the balance maintained. Used in diversifying the investment
portfolio and most commonly used as part of a liquidity portfolio.

QUALIFIED PUBLIC DEPOSITORY - A financial institution which does not claim exemption from the payment
of any sales or compensating use or ad valorem taxes under the laws of this state, which has segregated,
for the benefit of the commission, eligible collateral having a value of not less than its maximum liability
and which has been approved by the Public Deposit Protection Commission to hold public deposits.
REGISTERED SECURITY - A security that has the name of the owner written on its face. A registered security
cannot be negotiated except by the endorsement of the owner.

REPURCHASE AGREEMENT (REPO) - The Repo is a contractual transaction between an investor and an
issuing financial institution (not a secured loan). The investor exchanges cash for temporary ownership of
specific securities, with an agreement between the parties that on a future date, the financial institution
will repurchase the securities at a prearranged price. An "Open Repo" does not have a specified repurchase
date and the repurchase price is established by a formula computation.

SAFEKEEPING - A service to customers rendered by banks for a fee whereby all securities and valuables of
all types and descriptions are held in the bank's vaults for protection, or in the case of book entry securities,
are held and recorded in the customer's name and are inaccessible to anyone else.

SECURITIES - Bonds, notes, mortgages, or other forms of negotiable or non-negotiable instruments.
SECURITIES AND EXCHANGE COMMISION — (SEC) - A U.S. government agency that oversees securities
transactions, activities of financial professionals and mutual fund trading to prevent fraud and intentional
deception. The SEC consists of five commissioners who serve staggered five-year terms. No more than
three of the commissioners may belong to the same political party.

SETTLEMENT DATES - The day on which payment is due for a securities purchase. For stocks and mutual
funds bought through an investment dealer, settlement is normally five business days after the trade date.
Bonds and options normally settle one business day after the trade date mutual fund shares purchased
directly by mail or wire settle on the day payment is received.

SPREAD - (a) Difference between the best buying price and the best selling price for any given security.
(b) Difference between yields on or prices of two securities of differing quality or differing maturities. (c)
In underwriting, difference between price realized by the issuer and price paid by the investor.

SUPRANATIONAL INSTITUTIONS (SUPRA’S) — An international organization, or union, whereby member
states transcend national boundaries or interests to share in the decision making and vote on issues
pertaining to the wider grouping. It is formed by two or more central governments through international
treaties. The purpose for creating a supranational is to promote economic development for the member
countries. The International Bank for Reconstruction and Development (World Bank), the Inter-American
Development Bank (IADB), IFC (International Finance Corporation) and ADB (Asian Development Bank) are
examples of supra’s.

THIRD-PARTY SAFEKEEPING - A safekeeping arrangement whereby the investor has full control over the

securities being held and the dealer or bank investment department has no access to the securities being
held.
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TIME DEPOSIT - Interest-bearing deposit at a savings institution that has a specific maturity.

TREASURY BILLS - Treasury bills are short-term debt obligations of the U.S. Government. They offer
maximum safety of principal since they are backed by the full faith and credit of the United States
Government. Treasury bills, commonly called "T-Bills," account for the bulk of government financing, and
are the major vehicle used by the Federal Reserve System in the money market to implement national
monetary policy. T-Bills are sold in three, six, nine, and twelve-month bills. Because treasury bills are
considered "risk-free," these instruments generally yield the lowest returns in the major money market
instruments.

TREASURY NOTES AND BONDS - While T-Bills are sold at a discount rate that establishes the yield to
maturity, all other marketable treasury obligations are coupon issued. These include Treasury Notes with
maturities from one to ten years and Treasury Bonds with maturities of 10-30 years. The instruments are
typically held by banks and savings and loan associations. Since Bills, Notes and Bonds are general
obligations of the U.S. Government, and since the Federal Government has the lowest credit risk of all
participants in the money market, its obligations generally offer a lower yield to the investor than do other
securities of comparable maturities.

UNDERLYING SECURITIES - Securities transferred in accordance with a repurchase agreement.

VENDOR - A business or individual who provides a service or product at a cost.

WHEN-ISSUED TRADES - Typically, there is a lag between the time a new bond is announced and sold and
the time it is actually issued. During this interval, the security trades “WI,” "when, as, and if issued."

WI - When, as, and if issued. See When-issued trades.

YIELD - The rate at which an investment pays out interest or dividend income, expressed in percentage
terms and calculated by dividing the amount paid by the price of the security and annualizing the result.
YIELD BASIS - Stated in terms of yield as opposed to price. As yield increases for a traded issue, price
decreases and vice versa. Charts prepared on a yield basis appear exactly opposite of those prepared on
a price basis.

YIELD SPREAD - The variation between yields on different types of debt securities; generally a function of
supply and demand, credit quality and expected interest rate fluctuations. Treasury bonds, for example,
because they are so safe, will normally yield less than corporate bonds. Yields may also differ on similar
securities with different maturities. Long-term debt, for example, carries more risk of market changes and
issuer defaults than short-term debt and thus usually yields more.

ZERO-COUPON BONDS - Securities that do not pay interest but are instead sold at a deep discount from
face value. They rise in price as the maturity date nears and are redeemed at face value upon maturity.
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City of Orting
Council Agenda Summary Sheet

Agenda Bill # Recommfendlng Study Session Regular Meeting Dates
Committee Dates
. AB23-62
Subject:
CGA

OMNIA Partners
Purchasing
Cooperative Department: | Finance

Date 6.1.23

Submitted:
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline: None
Submitted By: Gretchen Russo

Fiscal Note: None

Attachments: Omnia Partners Purchasing Cooperative Agreement

SUMMARY STATEMENT:

State law (RCW 39.26.060) provides a method to purchase goods or services using an interlocal
agreement.

Cooperative purchasing saves time and purchasing costs through ready-to-use, competitively
solicited contracts. This specific purchasing cooperative agreement would provide access to
multiple contracts to include office supplies, technology products, copiers & printers.

This interlocal agreement is an automatic renewal and would remain effective until terminated by
the City.

RECOMMENDED ACTION: Action:
Move forward to the study session on July 19, 2023, as a consent agenda item.
RECOMMENDED MOTION: Motion:

To approve the Omnia Partners Purchasing Cooperative Agreement for City purchasing.




OMNIA

PARTNERS

MASTER INTERGOVERNMENTAL COOPERATIVE
PURCHASING AGREEMENT

This Master Intergovernmental Cooperative Purchasing Agreement (this "Agreement") is entered
into by and between those certain government agencies that execute a Principal Procurement
Agency Certificate ("Principal Procurement Agencies") with National Intergovernmental
Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, Public Sector,
Communities Program Management, LLC, a California limited liability company d/b/a U.S.
Communities, and/or NCPA LLC, a Texas limited liability company d/b/a National Cooperative
Purchasing Alliance (collectively, "OMNIA Partners"), in its capacity as the cooperative
administrator, to be appended and made a part hereof and such other public agencies
("Participating Public Agencies") who register to participate in the cooperative purchasing
programs administered by OMNIA Partners and its affiliates and subsidiaries (collectively, the
"OMNIA Partners Parties") by either registering on the OMNIA Partners website
(www.omniapartners.com/publicsector or any successor website), or by executing a copy of this
Agreement.

RECITALS

WHEREAS, after a competitive solicitation and selection process by Principal Procurement
Agencies, in compliance with their own policies, procedures, rules and regulations, a number of
suppliers have entered into "Master Agreements" (herein so called) to provide a variety of goods,
products and services ("Products") to the applicable Principal Procurement Agency and the
Participating Public Agencies;

WHEREAS, Master Agreements are made available by Principal Procurement Agencies through the
OMNIA Partners Parties and provide that Participating Public Agencies may purchase Products on
the same terms, conditions and pricing as the Principal Procurement Agency, subject to any
applicable federal and/or local purchasing ordinances and the laws of the State of purchase; and

WHEREAS, in addition to Master Agreements, the OMNIA Partners Parties may from time to time
offer Participating Public Agencies the opportunity to acquire Products through other group
purchasing agreements.

NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, and of
the mutual benefits to result, the parties hereby agree as follows:

1. Each party will facilitate the cooperative procurement of Products.

2. The Participating Public Agencies shall procure Products in accordance with and subject to
the relevant federal, state and local statutes, ordinances, rules and regulations that govern
Participating Public Agency’s procurement practices. The Participating Public Agencies
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10.

hereby acknowledge and agree that it is the intent of the parties that all provisions of this
Agreement and that Principal Procurement Agencies’ participation in the program described
herein comply with all applicable laws, including but not limited to the requirements of 42
C.F.R. §1001.952(j), as may be amended from time to time. The Participating Public Agencies
further acknowledge and agree that they are solely responsible for their compliance with all
applicable "safe harbor” regulations, including but not limited to any and all obligations to fully
and accurately report discounts and incentives.

The Participating Public Agency represents and warrants that the Participating Public Agency
is not a hospital or other healthcare provider and is not purchasing Products on behalf of a
hospital or healthcare provider; provided that the foregoing shall not prohibit Participating
Public Agency from furnishing health care services so long as the furnishing of health care
services is not in furtherance of a primary purpose of the Participating Public Agency.

The cooperative use of Master Agreements shall be in accordance with the terms and
conditions of the Master Agreements, except as modification of those terms and conditions is
otherwise required by applicable federal, state or local law, policies or procedures.

The Principal Procurement Agencies will make available, upon reasonable request, Master
Agreement information which may assist in improving the procurement of Products by the
Participating Public Agencies.

The Participating Public Agency agrees the OMNIA Partners Parties may provide access to
group purchasing organization (“GPQO") agreements directly or indirectly by enrolling the
Participating Public Agency in another GPO'’s purchasing program, provided that the purchase
of Products through the OMNIA Partners Parties or any other GPO shall be at the Participating
Public Agency'’s sole discretion.

The Participating Public Agencies (each a “Procuring Party”) that procure Products through
any Master Agreement or GPO Product supply agreement (each a “GPO Contract”) will make
timely payments to the distributor, manufacturer or other vendor (collectively, “Supplier”) for
Products received in accordance with the terms and conditions of the Master Agreement or
GPO Contract, as applicable. Payment for Products and inspections and acceptance of
Products ordered by the Procuring Party shall be the exclusive obligation of such Procuring
Party. Disputes between Procuring Party and any Supplier shall be resolved in accordance
with the law and venue rules of the State of purchase unless otherwise agreed to by the
Procuring Party and Supplier.

The Procuring Party shall not use this Agreement as a method for obtaining additional
concessions or reduced prices for purchase of similar products or services outside of the
Master Agreement. Master Agreements may be structured with not-to-exceed pricing, in which
cases the Supplier may offer the Procuring Party and the Procuring Party may accept lower
pricing or additional concessions for purchase of Products through a Master Agreement.

The Procuring Party shall be responsible for the ordering of Products under this Agreement. A
non-procuring party shall not be liable in any fashion for any violation by a Procuring Party,
and, to the extent permitted by applicable law, the Procuring Party shall hold non-procuring
party harmless from any liability that may arise from the acts or omissions of the Procuring
Party.

WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, THE OMNIA PARTNERS
PARTIES EXPRESSLY DISCLAIM ALL EXPRESS OR IMPLIED REPRESENTATIONS AND
WARRANTIES REGARDING ANY PRODUCT, MASTER AGREEMENT AND GPO
CONTRACT. THE OMNIA PARTNERS PARTIES SHALL NOT BE LIABLE IN ANY WAY FOR
ANY SPECIAL, INCIDENTAL, INDIRECT, CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR
RELIANCE DAMAGES, EVEN IF THE OMNIA PARTNERS PARTIES ARE ADVISED OF THE



POSSIBILITY OF SUCH DAMAGES. FURTHER, THE PROCURING PARTY
ACKNOWLEDGES AND AGREES THAT THE OMNIA PARTNERS PARTIES SHALL HAVE
NO LIABILITY FOR ANY ACT OR OMISSION BY A SUPPLIER OR OTHER PARTY UNDER
A MASTER AGREEMENT OR GPO CONTRACT.

11. This Agreement shall remain in effect until termination by either party giving thirty (30) days’
written notice to the other party. The provisions of Paragraphs 6 - 10 hereof shall survive any
such termination.

12. This Agreement shall take effect upon (i) execution of the Principal Procurement Agency
Certificate, or (ii) registration on the OMNIA Partners website or the execution of this
Agreement by a Participating Public Agency, as applicable.

O By checking this box, | indicate that | have read and agree to the Terms and Conditions

I By checking this box, | indicate that | have read and understand our Privacy Notice and accept
and agree to be bound by these Terms of Use

Electronic Acceptance
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TERMS OF USE

The terms, conditions, policies, and notices contained in these Terms of Use (these “Terms”) apply to the
website located at www.omniapartners.com (the “Site”), which is operated by OMNIA Partners, Inc.
(“OMNIA Partners”). Any reference to “we”, “us”, or “our” in these Terms shall refer to OMNIA Partners.
Please read these Terms carefully before using the Site.

BY ACCESSING OR USING THE SITE IN ANY WAY, INCLUDING WITHOUT LIMITATION,
BROWSING THE SITE, USING ANY INFORMATION AND/OR SUBMITTING ANY CONTENT OR
PERSONAL INFORMATION VIA THE SITE, YOU CONSENT TO THE COLLECTION, USE AND
DISCLOSURE OF INFORMATION THAT YOU SUBMIT TO THIS SITE IN ACCORDANCE WITH
THE PRIVACY NOTICE SET FORTH AT WWW.OMNIAPARTNERS.COM/PRIVACYNOTICE,
WHICH IS HEREBY INCORPORATED INTO AND MADE PART OF THESE TERMS BY
REFERENCE. ADDITIONALLY, YOU AGREE TO AND ARE BOUND BY THESE TERMS
INCLUDING DISCLAIMERS OF WARRANTIES, DAMAGE, AND REMEDY EXCLUSIONS AND
LIMITATIONS, AND A CHOICE OF TENNESSEE LAW. IF YOU DO NOT AGREE WITH THESE
TERMS, DO NOT USE THE SITE.

WE MAY MODIFY THESE TERMS AT ANY TIME, IN OUR DISCRETION, AND MODIFICATIONS
ARE EFFECTIVE UPON BEING POSTED ON THE SITE. YOU ARE RESPONSIBLE FOR
REVIEWING THESE TERMS TO ENSURE THAT YOU ARE AWARE OF ANY CHANGES TO IT
BECAUSE YOUR CONTINUED USE OF THE SITE WILL MEAN THAT YOU ACCEPT SUCH
CHANGES.

1) SITE CONTENT AND INTELLECTUAL PROPERTY RIGHTS

(a) Except as otherwise provided by a third party, all content on the Site is © 2018 OMNIA
Partners and/or its licensors. The Site contains copyrighted material, trademarks, service
marks, trade dress, and other proprietary content, including but not limited to, text,
software, applications, sound, photographs, buttons, images, logos, video, and graphics (the
“Content™), and the entire selection, coordination, arrangement and “look and feel” of the
Site and the Content are copyrighted as a collective work under copyright laws
(collectively, “Intellectual Property Rights™).

(b) Neither these Terms nor your use of the Site transfers any right, title or interest in the Site,
Content, or Intellectual Property Rights to you. We and our third-party licensors retain all
of our and their respective right, title, and interest to the Site, Content, and Intellectual
Property Rights. Any rights not expressly granted are reserved.

(©) Except as expressly provided in these Terms or otherwise expressly authorized in writing
by OMNIA Partners, you may not use, modify, republish, frame, print, display, perform,
reproduce, license, transfer, sell, assign, post, transmit, distribute, reverse engineer, create
derivative works from, or otherwise exploit any Content or information from the Site, in
whole or in part, without our express prior written permission.

(d) Without limiting this Section 1, you acknowledge that all trademarks, logos and service marks
displayed on this site are registered and unregistered trademarks of OMNIA Partners, its
licensors or content providers, or other third parties. All of these trademarks, logos and service
marks are the property of their respective owners. Nothing on this site shall be construed as
granting, by implication, estoppel, or otherwise, any license or right to use any trademark,
logo or service mark displayed on the Site without the owner’s prior written permission,
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except as otherwise described herein. No trademark or service marks of OMNIA Partners or
any other party may be used as a domain name without prior written permission.

Certain materials on the Site may be furnished by third parties. Certain products, services,
or company designations for companies other than us may be mentioned in the Site for
identification purposes only, including through Linked Sites (as defined in Section 5). Third-
party trademarks, trade names, logos, or product or services names contained on the Site are
the trademarks, registered or unregistered, of their respective owners.

Nothing contained in these Terms shall be construed as conferring any other license or right,
express or implied, under any of our intellectual property rights or under any third party’s
intellectual property rights. Any rights not expressly granted herein are reserved.

USER CONDUCT
By using the Site, you agree that you shall not:

(a)

(b)
(c)

(d)

(e)

¢

(2

(h)

use any robot, spider, or other automatic or manual device or process for the purpose of
“scraping”, “crawling”, harvesting, or compiling information on the Site for purposes other
than for a generally available search engine;

delete, modify, hack, or attempt to change or alter any of the Content on the Site;

attempt to access accounts, computer systems, or networks connected to any of our servers
or to the Site, through hacking, password mining, or any other means, or obtain or attempt
to obtain any materials or information through any means not intentionally or readily made
available through the Site;

use any device, software, or routine intended to damage or otherwise interfere with the
proper functioning of the Site or servers or networks connected to the Site, or take any other
action that interferes with other parties’ use of the Site;

use any of OMNIA Partners’ names, service marks, logos, trademarks or other Intellectual
Property Rights without our prior written consent, including without limitation as metatags,
search engine keywords, or hidden text;

use any material or information, including images or photographs, which are made
available through the Site in any manner that infringes any copyright, trademark, patent,
trade secret, or other proprietary right of any party;

upload files that contain viruses, Trojan horses, worms, time bombs, corrupted files, or any
other similar software or programs that may damage the operation of another’s computer
or property of another; or

defame, abuse, harass, stalk, threaten, or otherwise violate the legal rights of any third party.

PERMISSIBLE USE
Except as indicated to the contrary elsewhere on the Site or these Terms, you may view, copy,
retransmit, and print the Content available on the Site subject to the following conditions:

(a)
(b)
(c)

(d)
(e)

you may use the Content only for personal, informational, or non-commercial purposes;
you may not provide, sell, license, or lease the Content for any fee or other consideration;
you must ensure all copyright, trademark, and other proprietary rights notices included in
the Content as presented on the Site appear on all copies;

you may not modify or alter the Content in any way; and

you may not use any graphics separately from accompanying text.



(4)

(5)

(6)
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SITE LIMITED TO USE BY UNITED STATES RESIDENTS

The Site is intended for use by residents of the United States of America only and any individual
that submits personal information or registers on the web site represents and warrants that such
person is a resident of the United States of America. The Content of the Site is intended for use
and display only where its use and display are permissible in accordance with applicable laws and
regulations. The Site is provided from the United States of America, and all servers that make it
available reside in the United States. The laws of other countries may differ regarding the access
and use of the Site. We do not make any representations regarding the legality of the Site in any
other country, and it is your sole responsibility to ensure that your use complies with all
applicable laws.

OTHER SITES; THIRD-PARTY CONTENT

As a convenience to you, the Site may provide links to websites and access to content, products,
and services of third parties, including our affiliates, strategic partners, and other entities with which
our connection consists of only a hyperlink (“Linked Sites™). All Linked Sites are provided only
because they may be of interest to Site users. Information and views contained in Linked Sites are
not adopted or endorsed by us.

You should refer to the separate terms of use, privacy policies, and other rules posted on Linked Sites
before you use them. We do not author, edit, or monitor these Linked Sites and are not responsible
or liable for (a) the availability of or content provided on the Linked Sites, nor does inclusion of any
link imply endorsement of the Linked Sites by us, or vice-versa; (b) third-party content accessible
through the Linked Sites; (¢) any loss or damage whatsoever you may incur from dealing with any
Linked Site; or (d) your dealings with any third parties found on or through the Site. You bear all
risk associated with the use of the Linked Sites, third party services, and your correspondence or
business dealings with any third-party found on or through the Site.

MODIFICATIONS TO TERMS

We may change, modify, add, and/or delete all or portions of these Terms from time to time by
posting updated Terms on the Site, which shall apply to your use of the Site after such modifications
have been posted. Please review these Terms periodically for any updates or changes. Your continued
use of the Site following the posting of any updates or changes to these Terms constitutes your
acceptance of such updates and changes. If you object to any provision of these Terms or any
subsequent modifications to these Terms, your only recourse is to terminate your use of the Site
immediately.

PERFORMANCE/TERMINATION/MODIFICATIONS OF SITE

You acknowledge that the Site may not be continuously available due to maintenance or repairs or
due to computer problems or crashes, disruption in Internet service, or other unforeseen
circumstances. Further, a reference to a product or service on the Site does not imply that the product
or service is or will be available in your location. We reserve the right to modify or terminate your
access to the Site or portions of the Site, at any time, temporarily or permanently, with or without
notice to you, for any reason, and are not obligated to support or update the Site. These Terms shall
survive any termination. We also may impose limits on certain features and services, restrict your
access to parts or the entire Site, or charge fees for access to portions of the Site without notice or
liability. You acknowledge and agree that we will not be liable to you or any third party in the event
that we exercise our right to modify or terminate access to the Site or portions of the Site.
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TYPOGRAPHICAL ERRORS; OMISSIONS AND INACCURACIES

Our goal is to provide complete, accurate, and up-to-date information on the Site. Unfortunately, it
is not possible to ensure that any website is completely free of human or technological errors. The
Site may contain typographical mistakes, inaccuracies, or omissions, and some information may
not be complete or current. We therefore reserve the right to correct any errors, inaccuracies or
omissions and to change or update information at any time without prior notice.

COPYRIGHT INFRINGEMENT

In accordance with the US Federal Digital Millennium Copyright Act (“DMCA”), we have
designated an agent to receive notifications of alleged copyright infringement associated with the
Site. We will, upon receiving proper notice as set forth below, use commercially reasonable efforts
to investigate notices of copyright infringement and take appropriate action. If you believe that your
copyrighted work or the copyrighted work of another party is being infringed, please notify us at
info@omniapartners.com. When notifying us of the alleged copyright infringement please provide
us with the following information:

(a) a physical or electronic signature of a person authorized to act on behalf of the owner of the
copyright interest that is claimed to have been infringed;
(b) identification of the copyrighted work alleged to have been infringed;

(c) a description of the material that is claimed to be infringing and information sufficient to
locate the material on the Site;
(d) information sufficient to contact the complaining party, such as a physical address,

telephone number, and, if available, an electronic mail address;

(e) a statement that the complaining party has a good faith belief that the use of the material in
the manner complained of is not authorized by the copyright owner, its agent, or the law;
and

® a statement that the information in the notification is accurate and, under penalty of perjury,
that the complaining party is authorized to act on the copyright owner’s behalf.

If we in good faith believe material to infringe a copyright or otherwise violate any intellectual
property rights, we will remove or disable access to such material.

DISCLAIMER

TO THE FULLEST EXTENT PERMISSIBLE UNDER APPLICABLE LAW, THE SITE AND
ALL CONTENT AND INFORMATION PROVIDED ON OR THROUGH THE SITE, ARE
PROVIDED ON AN “AS IS, WHERE IS” AND “AS AVAILABLE” BASIS, WITH ALL FAULTS.
WE AND OUR SUPPLIERS, PARTNERS, AND LICENSORS EXPRESSLY DISCLAIM ALL
WARRANTIES OF ANY KIND, WHETHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT
LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A
PARTICULAR PURPOSE, TITLE, NON-INFRINGEMENT, SECURITY, AND ACCURACY, AS
WELL AS ALL WARRANTIES ARISING BY USAGE OF TRADE, COURSE OF DEALING, OR
COURSE OF PERFORMANCE. WE SPECIFICALLY DISCLAIM ANY AND ALL LIABILITY
OR LOSS ARISING OUT OF ANY ACTION TAKEN IN RELIANCE ON THE SITE AND/OR
ANY CONTENT, LINKED SITES, INFORMATION, TOOLS, APPLICATIONS, PRODUCTS,
AND SERVICES PROVIDED ON OR THROUGH THE SITE. WE MAKE NO WARRANTY,
AND EXPRESSLY DISCLAIM ANY OBLIGATION, THAT: (A) THE SITE WILL MEET YOUR
REQUIREMENTS OR WILL BE AVAILABLE ON AN UNINTERRUPTED, TIMELY, SECURE,
OR ERROR-FREE BASIS; (B) THE CONTENT WILL BE UP-TO-DATE, COMPLETE,
COMPREHENSIVE, OR ACCURATE; (C) ANY PARTICULAR RESULTS MAY BE
OBTAINED FROM THE USE OF THE SITE; (D) THE QUALITY OF ANY CONTENT,
PRODUCTS, SERVICES, TOOLS, APPLICATIONS, OR OTHER MATERIAL OBTAINED BY
YOU THROUGH THE SITE WILL MEET YOUR EXPECTATIONS; OR (E) DEFECTS, IF
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ANY, WILL BE CORRECTED. NO INFORMATION OR ADVICE, WHETHER ORAL OR
WRITTEN, OBTAINED THROUGH THE SITE WILL CREATE ANY WARRANTY OR
COVENANT NOT EXPRESSLY MADE IN THESE TERMS.

WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, OMNIA PARTNERS
EXPRESSLY DISCLAIMS ALL WARRANTIES WITH RESPECT TO AND MAKES NO
REPRESENTATIONS REGARDING THE SEQUENCE, ACCURACY, OR COMPLETENESS
OF ANY AGREEMENT OR CONTRACT, INFORMATION, STATE STATUTES, OR OTHER
DATA DISPLAYED ON OR THROUGH THE SITE.

IF APPLICABLE LAW REQUIRES ANY WARRANTIES WITH RESPECT TO THE SITE, ALL
SUCH WARRANTIES ARE LIMITED IN DURATION TO NINETY (90) DAYS FROM THE
DATE OF FIRST USE.

The Site is designated and provided for informational purposes only. Nothing on the Site constitutes
legal advice or recommendations or endorses any products, services, companies, suppliers, or
information for any particular circumstances. You expressly acknowledge and agree that we are not
responsible for and shall not be liable for, and hereby release us from any and all claims, actions,
damages, costs or expenses incurred in connection with your use of the Site.

LIMITATION OF LIABILITY

IN NO EVENT SHALL WE OR OUR SUPPLIERS, PARTNERS, OR LICENSORS BE LIABLE
FOR ANY INDIRECT, INCIDENTAL, SPECIAL, PUNITIVE, INCREASED, OR
CONSEQUENTIAL DAMAGES INCURRED BY YOU OR ANY THIRD PARTY, WHETHER
IN AN ACTION IN CONTRACT OR TORT (INCLUDING NEGLIGENCE AND STRICT
LIABILITY), ARISING FROM YOUR ACCESS TO, OR INABILITY TO ACCESS OR USE
THE SITE OR ANY CONTENT, INTELLECTUAL PROPERTY, APPLICATIONS, TOOLS,
PRODUCTS, INFORMATION, OR SERVICES PROVIDED IN CONNECTION WITH THE
SITE, EVEN IF WE HAVE BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
OUR LIABILITY FOR ANY TYPE OF DAMAGES SHALL NOT EXCEED ONE HUNDRED
DOLLARS ($100.00 USD). SOME JURISDICTIONS DO NOT ALLOW CERTAIN
LIMITATIONS OR EXCLUSIONS OF LIABILITY IN SOME CIRCUMSTANCES.
CONSEQUENTLY, SOME OF THE FOREGOING LIMITATIONS MAY NOT APPLY TO
YOU.

LIMITATION ON ACTIONS

You agree that any dispute arising out of these Terms or your use of the Site must be filed within
one (1) year after the claim or cause of action arose or it shall forever be barred, notwithstanding
any statute of limitations or other law to the contrary. Within this period, any failure by us to enforce
or exercise any provision of these Terms or related right shall not constitute a waiver of that right
or provision.

ACKNOWLEDGEMENT
You acknowledge (a) that you have read and understood these Terms and (b) that these Terms have
the same force and effect as a signed agreement.

DISPUTE RESOLUTION; GOVERNING LAW

These Terms will be governed by and construed in accordance with the laws of the State of
Tennessee without regard to its choice-of-law provisions. In the event of any conflict between
foreign laws, rules, and regulations and those of the United States, the laws, rules and regulations
of the United States will govern. You agree that venue for all actions, arising out of or relating in
any way to your use of the Site or our Content, shall be in federal or state court of competent
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jurisdiction located in Williamson County, Tennessee. Each party waives any objections based on
forum non conveniens and waives any objection to venue of any action instituted hereunder to the
extent that an action is brought in the courts identified above.

GENERAL

If any provision in these Terms is found by a court or arbitrator to be invalid, the parties agree that
the court or arbitrator should give effect to the parties’ intentions as reflected in the provision, and
the other provisions of these Terms will remain in full force and effect. Our failure to act with
respect to a breach by any visitor using the Site does not constitute a waiver of its right to act with
respect to subsequent or similar breaches. These Terms, and your rights and obligations herein, may
not be assigned, subcontracted, delegated, or otherwise transferred by you without OMNIA
Partners’ prior written consent, and any attempted assignment, subcontract, delegation, or transfer
in violation of the foregoing will be null and void. OMNIA Partners may freely assign these Terms.
The terms and conditions set forth in these Terms shall be binding upon permitted assignees. These
Terms of Use as posted from time to time on the Site, and any modifications to the foregoing,
constitute the entire agreement between the parties with regard to the subject matter in these Terms
and supersede all prior understandings and agreements, whether written or oral, as to the subject
matter.

Last updated and effective: May 4, 2021
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OMNIA Partners, Inc. (“Company,” “we” or “us”) values our relationship with you and takes your privacy
seriously. The purpose of this Privacy Notice is to identify how we may process, collect, store, disclose,
share and use (collectively, “use”) the data that we collect from you in connection with your use of our
business services, our website (www.omniapartners.com), any other online platform or mobile application
that links to this Privacy Notice, and other services that link to this Privacy Notice (collectively, our
“Services”). This Privacy Notice also identifies your rights with respect to your personal information and
the choices you can make about our use of your information, all as described in more detail below.

We may update or modify this Privacy Notice at any time, by posting the amended version on this site and
including the effective date of the updated version. We may also provide other privacy notices on specific
occasions when we are using your personal information in ways that differ from what we have described here,
so that you are aware of how and why we are using such information and what your rights are with respect to
such use. By accessing and/or using the Services, you accept and agree to the terms of this Privacy Notice and
the collection and use of information as described in this Privacy Notice. You also agree to be bound by the
Terms of Use set forth at www.omniapartners.com/termsofuse. If you do not agree to be bound by this
Privacy Notice or any subsequent modifications, you should not access or use the Services or disclose any
personal information through any of the Services.

This Privacy Notice was last updated May 4, 2021.
This Privacy Notice contains the following information, which you can access by scrolling down:

How to Contact Us

Personal Information

Information We Collect

Sharing Your Information

Your Rights and Choices Regarding Your Information
How We Safeguard Your Information

How Long We Store Your Information

Links to Other Sites

9. Children

10. Special Notice to Non-U.S. Users Regarding Data Transfers
11. Governing Law and Jurisdiction

ONoGRrLNOE
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1. HOW TO CONTACT US

You can update your communication preferences and information by updating your contact information
through our Services or by contacting us at the e-mail address, phone number, or postal address below.
Additionally, if you have any questions or concerns about our use of your personal information, please do
not hesitate to contact us through any of the methods listed below.

Mail:

OMNIA Partners, Inc.

Attn: Legal Department

840 Crescent Centre Drive, Suite 600
Franklin, TN 37067

Phone: 866-875-3299

Email: info@omniapartners.com

2. PERSONAL INFORMATION

While using our Services, we may ask you to provide us with certain personally identifiable information
(“Personal Information™). Personal Information is information that identifies, relates to, describes, can
reasonably be associated with, or can reasonably be linked to a particular individual or household.

We collect information from you both when you provide it voluntarily and also automatically when you
use our Services. We may also collect Personal Information from other sources, as described below.

We collect Personal Information from you and any devices (including mobile devices) you use when you:
use our Services, register for an account with us, provide us information on a web form, or over the
telephone or online chat, when you register at our conferences, when you update or add information to your
account, when you otherwise correspond with us, engage or connect with us through one of our social media
pages, or chat with our sales and support team. Please remember that any information that is disclosed
public comments, forums, or other areas enabling other users to submit comments (“Forums’) becomes
public information, is not maintained or treated as confidential, and you should exercise caution when
deciding to disclose your Personal Information.

In addition, we also collect Personal Information about you from third parties in connection with our
Services, including from the following sources:

e  Our customers and suppliers

e Hosting providers

e Data analytics service providers

e Email, chat and other communications service providers
e Customer service providers

e Social media platforms

e Promotional partners

3. INFORMATION WE COLLECT

We may collect the following categories of Personal Information from you, depending on your interactions
with our Services and the choices you make, as further described in the chart below:


mailto:info@omniapartners.com

Identifiers. Your name, email address postal address, unique personal identifier, and Internet
Protocol (IP) address.
Interactions. Records of products or services purchased, obtained, or considered, or other
purchasing or consuming histories.
Internet or other electronic network activity information. For example:

e Browse history. Data about the webpages you visit.

e Search history. Data about the search terms you enter.

e Device, connectivity, and configuration data. Data about your device and nearby

networks, including regional and language settings.

Geolocation data. Data about your device’s location, which is inferred from your IP address and
your postal address.
Professional or employment-related information.
Demographic data. Data about you such as your age, country, preferred language and other data
reflecting your consumer’s preferences, characteristics, psychological trends, preferences,
predispositions, behavior, attitudes, intelligence, abilities, and aptitudes.

Information collected through use of our Services

Categories of

Description of category

How We Use Information

Information

Account Registering for an account is required for use of To provide, maintain,
Registration many of our Services. personalize and improve our
Information Services.

This is the Personal Information that is provided by
you or collected by us to enable you to login and/or
access your account and our Services. This
includes your name, address, email address, and
phone number.

Some of the Personal Information we will ask you
to provide is required in order to create your
account.

To respond to your questions
and requests.

To create, maintain and
personalize your account
with us.

To provide customer
support.

To notify you about changes
to our Services.

To allow you to participate
in interactive features of our
Services when you choose to
do so.

To contact you with email
updates, blogs, marketing or
promotional materials and




other information that may
be of interest to you.

Subscribe to Blog
or Email Updates

You may provide your name and email address in
order to receive email updates and/or in order to

To contact you with email
updates, blogs, marketing or

Information subscribe to our blog. promotional materials and
other information that may
be of interest to you.

Member or You may provide certain Personal Information in To provide, maintain,

Supplier order to register to become a member or supplier personalize and improve our

Information partner through the Services. This includes your Services.

name, email address, phone number, and address.
To provide customer
support.

Customer This is the Personal Information that you provide To provide, maintain,

Proposal if you choose to complete the form to obtain your personalize and improve our

Information customer proposal number. This includes your Services.

name and email address.

To provide customer support

Job Application
Information

This is the Personal Information that you provide
if you choose to apply for job positions through the
Services. This includes your name, phone number,
email address, career and educational history, and
any other personal information you choose to
provide through your resume, cover letter, or other
attachments submitted through the Services.

To assess your job
application and respond to
you concerning a job
position, at our discretion.

Demographic
Data

We may collect such Personal Information when
you provide feedback or post on a forum through
our Services, including if you leave a comment on
articles posted on the Services, only when
necessary to provide our Services.

e Date of birth
e Gender

e State/Region
e Preferences

To provide, maintain,
personalize, and improve our
Services.

To provide customer
support.

To monitor the usage of our
Services.

To gather analysis and assess
trends and interests.

Third Party Data

This includes both Personal Information and non-
personally identifiable data provided to us from
our affiliates, suppliers, partners or vendors, or
public sources.

To provide, maintain,
personalize, and improve our
Services.




To monitor the usage of our
Services.

To gather analysis and assess
trends and interests.

Location We may collect general location information if To provide you with
Information you use features on our Services that provide location-based services.
location-based services.
To monitor the usage of our
Services.
To gather analysis and assess
trends and interests.
Usage This can be Personal Information and non-Personal To optimize the display of
Information Information that is collected about you when you our Services on your device.

are using our Services, and this may include:

e Information about your interactions with
our Services, which includes the date and
time of any information you enter into our
Services and your interactions with other
users of our Services and what content or
features you interacted with.

e User content you post to our Services
including messages you send and/or
receive in the Forums and your
interactions with our customer service
team and other users.

e Technical data which may include URL
information, cookie data, web beacons and
other tracking technology information,
your IP address, the types of devices you
are using to access or connect to our
Services, unique device IDs, device
attributes, network connection type (e.g.,
Wi-Fi, 3G, LTE, Bluetooth) and provider,
network and device performance, browser
type, language, and operating system.
Further details about the technical data that
is processed by us can be found below.

Our Services uses cookies, unique identifiers and
similar technologies to collect information over
time and across different websites when you use or
visit our Services. We or our third-party partners
use common tracking tools to collect information

To create, maintain and
personalize your account
with us.

To provide, maintain,
personalize, and improve our
Services.

To provide customer
support.

To monitor the usage of our
Services.

To allow you to participate
in interactive features of our
Services when you choose to
do so.

To gather analysis and assess
trends and interests.

To detect, prevent, and
address technical issues.

To help maintain the safety,
security, and integrity of our
Services and technology
assets.




about the pages you view, our Services functions
that you access, the buttons and icons you click,
and to remember your login information and
Services settings to make it easier and more
efficient for you to use our Services.

Cookies. Cookies are small data files that are
downloaded onto your computer or mobile device
when you use our Services, which are unique to
your device or account. Cookies make it easier for
you to use our Services by saving your preferences
so that we can use these to improve your next and
subsequent visits to our Services — for example,
remembering your login information. Cookies help
us learn which areas of our Services are useful and
which areas need improvement.

Cookies may be either persistent or temporary (or
session) cookies. A persistent cookie retains user
preferences for a particular website, app or service,
allowing those preferences to be used in future use
sessions and remains valid until its set expiry date
(unless deleted by the user before the expiry date).
A temporary cookie, on the other hand, will expire
at the end of the user session, when the web
browser is closed.

You can choose whether to accept cookies by
changing the settings on your browser or device.
For more information regarding your choices with
respect to cookies and other tracking technologies,
please see “Your Rights and Choices Regarding
Your Information” below. However, if you
choose to disable this function, your experience
with our Services may be impaired and some
features may not work as they were intended.
When we use cookies or other similar technologies,
we may set the cookies ourselves or ask third
parties to do so to help us.

Pixels, Web Beacons. We or third-party partners
may use invisible pixels or beacons on our Services
to count how many users access or use certain
pages, features or content. This information is
collected and reported in the aggregate. We may
use this information to improve our current
Services offerings, develop new products or
services, and target information to you that may be
helpful and useful to you based upon your use of
our Services.




Anonymized We use anonymized and aggregated information | e To provide, maintain,
Information that may be created or derived from your Personal personalize, and improve our
Information or usage of our Services for purposes Services.

that include data analysis, improving our Services,
and developing new features and functionality | e To monitor the usage of our
within our Services. Services.

e To gather analysis and assess
trends and interests.

e To detect, prevent, and
address technical issues.

e To help maintain the safety,
security, and integrity of our
Services and technology
assets.

Subject to the following paragraph, we ask that you not send us, and you not disclose, any sensitive personal
information as this term is defined under applicable data protection and privacy laws (for example, social
security numbers, information related to racial or ethnic origin, political opinions, religion or other beliefs,
health, biometrics or genetic characteristics, criminal background or trade union membership) on or through
the Services or otherwise to us.

If you send or disclose any sensitive personal information to us, you consent to our processing and use of
such sensitive personal data in accordance with this Privacy Notice. If you do not consent to our processing
and use of such sensitive personal information, you must not submit such content to our Services.

4. SHARING YOUR INFORMATION

We share non-Personal Information with third parties at our discretion. We do not sell Personal Information.
In connection with our Services, we may share your Personal Information with certain third parties who we
engage to help us run our business and perform the services, including under the following circumstances:

e Service providers and others — We use service providers, including our supplier partners to
operate and maintain our Services, including software and infrastructure. We also use service
providers to host, store and manage content and data related to our Services. This also
includes any email marketing, software providers and information security providers.

e Affiliates, subsidiaries, and customers.

e Google Analytics, a service provided by Google, Inc., to gather information about how you
and other users engage with our Services. For more information about Google Analytics,
please visit www.google.com/policies/privacy/partners.

e Marketing and email service providers we use to communicate with you.

e Other third parties that you expressly request us to share your Personal Information with.

Additionally, we will share your Personal Information with third parties where required by law, where it is
necessary in connection with our Services or products, or where we have another legitimate interest in doing
SO.


http://www.google.com/policies/privacy/partners

If we are subject to a merger or acquisition with/by another company, we may share information with them
in connection with the transaction.

5. YOUR RIGHTS AND CHOICES REGARDING YOUR INFORMATION

Marketing Preferences. You can opt out from receiving future marketing communications from us at any
time by using the unsubscribe function in the email you receive from us or contacting us as set forth under
“How to Contact Us” above. Please allow sufficient time for your preferences to be processed. Even if you
opt out of receiving marketing messages, we may still contact you for transactional purposes like
confirming or following up on an order or service request, asking you to review a product or service you
have ordered, or notifying you of product recalls. If you later opt back into getting marketing
communications from us, we will remove your information from our opt-out databases.

As noted above in “The_Information We Collect About You,” you can choose whether to accept cookies
by changing the settings on your browser or device. However, if you choose to disable cookies, your
experience with our Services may be impaired and some features may not work as they were intended.

Additionally, Do Not Track is a preference you can set in your web browser to inform websites that you do
not want to be tracked. You can enable or disable Do Not Track by visiting the preferences or settings page
of your web browser. However, these features are not yet uniform, so we do not currently respond to such
features or signals. Therefore, if you select or turn on a “do not track” feature in your web browser, we and
our third-party providers may continue collecting information about your online activities as described in
this Privacy Notice.

You have the choice to limit the data that you provide to third party services (e.g., social media platforms)
and that is subsequently shared with us, where such data is collected through the options provided to you
by the applicable third-party service (for example, the options provided by a third-party social media
platform when you connect your social media account with our Services). You can also disconnect your
use of our Services from the third-party service at any time using the options provided to you by the
applicable third-party service. Please note, however, that if you disconnect from the third-party service,
that will not delete the data we may have previously collected while you were connected.

Depending on where you live, you may have certain rights with respect to Personal Information that we
have collected and used under certain circumstances, which may include the following: *

e The right to request the following information regarding our use of your Personal Information:
0 The categories of your Personal Information that we have collected

The purposes for which we have collected or used such Personal Information

The categories of sources for the Personal Information we have collected about you

The categories of third parties with whom we have disclosed your Personal Information

If we have disclosed your Personal Information for a business purpose, a list identifying the

Personal Information categories that each category of recipient obtained
0 If we have sold your Personal Information, a list identifying the Personal Information

categories that each category of recipient purchased

o The right to receive a copy of your Personal Information.

e The right to request us to erase your Personal Information when we no longer need such data in
connection with our Services (subject to certain exceptions that may apply under applicable law).

e The right to opt out of sales of your Personal Information. We do not sell your Personal
Information directly for consideration. We do share your Personal Information with suppliers for

O o0 oo



business purposes as part of providing the Services to you. Please note that if you opt out of “sales,”
as described in the preceding sentences, you may not be able to provide or receive the Services
from us. To exercise the right to opt-out, you (or your authorized representative) may submit a
request to us by visiting the following Internet Web page link: “Do Not Sell My Personal
Information”.

* If you are a resident of a jurisdiction where one or more of these rights are granted to you under
applicable law, and you wish to exercise any such rights listed above, please contact us by either:

e Email: info@omniapartners.com
e Web: Do Not Sell My Personal Information
e Phone: 866-875-3299

Only you, or someone legally authorized to act on your behalf, may make a verifiable consumer request
related to your Personal Information. Please understand that we are required to verify your request and
may require you to provide some information to enable us to carry out such verification. We cannot respond
to your request or provide you with Personal Information if we cannot verify your identity or authority to
make the request and confirm the Personal Information relates to you.

Making a verifiable consumer request does not require you to create an account with us. We will only use
Personal Information provided in a verifiable consumer request to verify the requestor's identity or
authority to make the request.

6. HOW WE SAFEGUARD YOUR INFORMATION

The security of your data is important to us but remember that no method of transmission over the Internet
or method of electronic storage is 100% secure. While we strive to use commercially acceptable means to
protect your Personal Information, we cannot guarantee its absolute security. Any transmission of Personal
Information is at your own risk.

7. HOW LONG WE STORE YOUR INFORMATION

We may store your Personal Information as long as you use our Services to provide you with such Services
and for legitimate business purposes. We will retain and use your Personal Information to the extent
necessary to comply with our legal, accounting, or reporting obligations (for example, if we are required to
retain your data to comply with applicable laws), resolve disputes and enforce our legal agreements and
policies. Additionally, we may continue to store your Personal Information contained in our standard back-
ups.

We also will retain Usage Information for internal analysis purposes. Usage Information is generally
retained for a shorter period of time, except when Usage Information is used to strengthen the security or
to improve the functionality of our Services or products, or we are legally obligated to retain Usage
Information for longer periods.

8. LINKS TO OTHER SITES

Our Services may provide links to third-party websites that we do not control. We are not responsible for
third parties’ privacy practices, actions, content, or security of third-party websites. If you click on one of


https://info.omniapartners.com/do-not-sell-my-personal-information
https://info.omniapartners.com/do-not-sell-my-personal-information
https://info.omniapartners.com/do-not-sell-my-personal-information

these links, please understand that you are leaving our Service and any information you provide will not be
covered by this Privacy Notice. Please read that website’s privacy policy before providing any information.

9. CHILDREN

Our Services are not created for anyone under the age of 13 (“Children” or “Child”). By using the Services,
you represent that you are at least 13 years old. If you do not meet this age requirement, then you must not
access or use our Services.

We do not knowingly collect personally identifiable information from anyone under the age of 14, and we
do not target the Services to children under the age of 13. If you are a parent or guardian and you are aware
that your Child has provided us with Personal Information, please contact us though one of the methods
listed under “How to Contact Us”, above. If we become aware that we have collected Personal Information
from Children without verification of parental consent, we take reasonable steps to remove that information
from our servers.

For more information about the Children’s Online Privacy Protection Act (“COPPA”), which applies to
websites that direct their services to children under the age of thirteen (13), please visit the Federal Trade
Commission’s  website  https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa-
frequently-asked-questions.

10. SPECIAL NOTICE TO NON-U.S. USERS REGARDING DATA
TRANSFERS

This website is intended for use by residents of the United States only. If you are located outside the United
States and are using our Services, you should be aware that your Personal Information will be transferred
to the U.S., the laws of which may be deemed by your country to have inadequate data protection. If you
are located in a country outside the U.S. and submit Personal Information to us, you consent to the general
use and disclosure of such information as provided in this Privacy Notice and to the transfer and/or storage
of that information to the U.S.

11. GOVERNING LAW AND JURISDICTION

This Privacy Notice, your use of Our Services and this website, and the use of our information shall be
construed, governed, and enforced under the laws of the State of Tennessee (without regard to rules
governing conflicts of laws provisions). You agree that venue for all actions, arising out of or relating in any
way to your use of our Services, shall be in federal or state court of competent jurisdiction located in
Williamson County, TN, within one (1) year after the claim arises. Each party waives any objections based
on forum non conveniens and waives any objection to venue of any action instituted hereunder to the extent
that an action is brought in the courts identified above.
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City of Orting
Council Agenda Summary Sheet

Agenda Bill # Recommfendlng Study Session Regular Meeting Dates
Committee Dates
. AB23-63 CGA
Subject:
7.5.2023
Orting Red Hat
Days
Sponsorship Department: Clerk
Date 6.28.2023
Submitted:
Cost of Item: SN/A
Amount Budgeted: SN/A
Unexpended Balance: S N/A
Bars #: N/A
Timeline: Approval as soon as possible
Submitted By: Kim Agfalvi

Fiscal Note: None

Attachments: Application, Resolution 2023-15

SUMMARY STATEMENT:

The City received an application for sponsorship from Orting Red Hat Days which will be held on
Saturday, October 7%, 2023. Policy requires that the City Council review and approve all applications
for sponsorship, and determine whether an event qualifies for sponsorship (after review and
approval of the application by the Community & Government Affairs Committee). To qualify for
sponsorship, an approved event must:

1. Allow all citizens to reasonably participate;

2. Serve a valid municipal purpose, such as strengthening the City’s sense of community or
celebrating a City’s history and;

3. May provide, through increased customers, additional revenues for Orting businesses and
subsequent improved tax revenues for the City.

RECOMMENDED ACTION: Action:
Move forward to Study Session on July 5%, 2023.
RECOMMENDED MOTION: Motion:

To approve Resolution No. 2023-15, a resolution of the City of Orting, Washington, declaring a public
purpose and authorizing City sponsorship of Orting Red Hat Days.




CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-15

A RESOLUTION OF THE CITY OF ORTING,
WASHINGTON, DECLARING A PUBLIC PURPOSE AND
AUTHORIZING CITY SPONSORSHIP OF THE ORTING
RED HAT DAYS

WHEREAS, the City of Orting has adopted a Special Event Sponsorship Policy (the
“Policy”) to extend City-sponsorship to events that the City Council determines serve valid
municipal purposes; and

WHEREAS, in accordance with the Policy, sponsorship is extended to events upon
application, on a case-by-case basis and at various levels of support depending on the value the
event has for the community; and

WHEREAS, upon a declaration by the City Council that a particular event qualifies for
sponsorship, the event may be entitled to use of city facilities and services without charge; and

WHEREAS, the City received an application for sponsorship from the Orting Red Hat
Days; and

WHEREAS, the City Council’s Community & Government Affairs Committee reviewed
the application on July 5, 2023, and recommended approval of the application; and

WHEREAS, the City Council finds that the Orting Red Hat Days has been an institution
of public service for many years, is open to the public, and serves the valid municipal purposes
of providing an opportunity for strengthening the City’s sense of community and celebrating the
agricultural assets that are fundamental to the City; and

WHEREAS, the City Council finds that the Orting Red Hat Days application meets the
requirements of the City’s Policy, and qualifies for City-sponsorship as an event serving valid
municipal purposes; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, do resolve as
follows:

Section 1. Declaration of Public Purpose. The City Council declares that the Orting
Red Hat Days is an event open to the public, which serves the valid municipal purposes
described herein.

Section 2. Authorization for Sponsorship of Event. The City Council authorizes the
City’s sponsorship of the Orting Red Hat Days, pursuant to the City’s Policy, at the Tier # 2
level. This authorization extends to the event identified on the Orting Red Hat Days application




for sponsorship, on Saturday, October 7, 2023 from 6:00am— 6:00pm. The Mayor is authorized
to enter into a contract with the Orting Red Hat Days to memorialize the City’s sponsorship
described herein.

Section 3. Effective Date. This Resolution shall take effect and be in full force
immediately upon its passage.

PASSSED BY THE CITY COUNCIL AT AREGULAR MEETING THEREOF ON
THE 26" DAY OF JULY, 2023.

CITY OF ORTING

Joshua Penner, Mayor

ATTEST/AUTHENTICATED:

Kimberly Agfalvi, City Clerk

Approved as to form:

Charlotte Archer, City Attorney
Inslee, Best, Doezie & Ryder, P.S.



















































City of Orting

Council Agenda Summary Sheet

Agenda Bill # Recommfendlng Study Session Regular Meeting Dates
Committee Dates
. AB23-66 CGA
Subject:
7.5.2023

Orting
Summerfest
Sponsorship_ Department: Kim Agfalvi, City Clerk

Date 6.28.2023

Submitted:
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline: Approval as soon as possible

Submitted By:

Kim Agfalvi

Fiscal Note: None

Attachments: Application, Resolution 2023-17

SUMMARY STATEMENT:

The City received an application for sponsorship for Orting Summerfest which will be held on
Sunday, August 27t, 2023. Policy requires that the City Council review and approve all applications
for sponsorship, and determine whether an event qualifies for sponsorship (after review and
approval of the application by the Community & Government Affairs Committee). To qualify for
sponsorship, an approved event must:

1. Allow all citizens to reasonably participate;
2. Serve a valid municipal purpose, such as strengthening the City’s sense of community or

celebrating a City’s history and;

3. May provide, through increased customers, additional revenues for Orting businesses and
subsequent improved tax revenues for the City.

The event organizer is asking for tier 2 sponsorship with the use of the City Gazebo, basketball court
and City park areas grass (south). They are requesting use of the existing City bathroom facilities and
that two portable restrooms are placed in the park. The event organizer is asking that Train Street
between Washington Ave and Van Scoyoc be closed so children can cross from the north side of the
park to the south side of the park and not have to worry about traffic and is requesting use of

barricades and a dumpster.




RECOMMENDED ACTION: Action:
Move forward to Study Session on July 19t", 2023.
RECOMMENDED MOTION: Motion:

To approve Resolution No. 2023-17, a resolution of the City of Orting, Washington, declaring a public
purpose and authorizing City sponsorship of Orting Summerfest.




CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-17

A RESOLUTION OF THE CITY OF ORTING,
WASHINGTON, DECLARING A PUBLIC PURPOSE AND
AUTHORIZING CITY SPONSORSHIP OF ORTING
SUMMERFEST.

WHEREAS, the City of Orting has adopted a Special Event Sponsorship Policy (the
“Policy”) to extend City-sponsorship to events that the City Council determines serve valid
municipal purposes; and

WHEREAS, in accordance with the Policy, sponsorship is extended to events upon
application, on a case-by-case basis and at various levels of support depending on the value the
event has for the community; and

WHEREAS, upon a declaration by the City Council that a particular event qualifies for
sponsorship, the event may be entitled to use of city facilities and services without charge; and

WHEREAS, the City received an application for sponsorship from Orting Summerfest
and

WHEREAS, the City Council’s Community & Government Affairs Committee reviewed
the application on July 5, 2023, and recommended approval of the application; and

WHEREAS, the City Council finds that Orting Summerfest has been an institution of
public service for many years, is open to the public, and serves the valid municipal purposes of
providing an opportunity for strengthening the City’s sense of community and celebrating the
local history of husbandry and agricultural assets that are fundamental to the City; and

WHEREAS, the City Council finds that Orting Summerfest’s application meets the
requirements of the City’s Policy, and qualifies for City-sponsorship as an event serving valid
municipal purposes; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, do resolve as
follows:

Section 1. Declaration of Public Purpose. The City Council declares that the Orting
Summerfest is an event open to the public, which serves the valid municipal purposes described
herein.

Section 2. Authorization for Sponsorship of Event. The City Council authorizes the
City’s sponsorship of Orting Summerfest, pursuant to the City’s Policy, at the Tier # 2 level.
This authorization extends to the event identified on Orting Summerfest’s application for




sponsorship, on Sunday, August 27th, 2022 from 8:00am— 3:00pm. The Mayor is authorized to
enter into a contract with the Orting Summerfest to memorialize the City’s sponsorship described
herein.

Section 3. Effective Date. This Resolution shall take effect and be in full force
immediately upon its passage.

PASSSED BY THE CITY COUNCIL AT AREGULAR MEETING THEREOF ON
THE 26" DAY OF JULY, 2023.

CITY OF ORTING

Joshua Penner, Mayor

ATTEST/AUTHENTICATED:

Kimberly Agfalvi, City Clerk

Approved as to form:

Charlotte Archer, City Attorney
Inslee, Best, Doezie & Ryder, P.S.

























































City Of Orting

Council Agenda Summary Sheet

Agenda Bill # . Study
Recommending . .
. Session Regular Meeting Dates
Committee
Dates
. AB23-65 CGA
Subject:
7.5.2023
Social Media
Policy.
Department: CGA/Administration
Date Submitted: 6.28.2023
Cost of Item:
Amount Budgeted:
Unexpended Balance:
Bars #: N/A
Timeline: None

Submitted By:

Scott Larson

Fiscal Note: None

Attachments: Social Media Policy, Resolution No. 2023-16

SUMMARY STATEMENT:

The City’s has drafted a social media policy which outlines internal and external guidelines for:

- Purpose

- Personal vs. Professional Guidelines

- Posting
- Retention
- Goals

- Moderation of Third-Party Content

- Emergency Postings

RECOMMENDED ACTION: Action:

Move forward to Study Session on July 19t", 2023.

RECOMMENDED MOTION: Motion:

To approve Resolution No. 2023-16, a resolution of the City of Orting, Washington, adopting the City

of Orting Social Media Policy.




CITY OF ORTING
WASHINGTON

RESOLUTION NO. 2023-16

A RESOLUTION OF THE CITY OF ORTING, WASHINGTON, ESTABLISHING THE CITY
OF ORTING SOCIAL MEDIA POLICY, AND SETTING AN EFFECTIVE DATE.

WHEREAS, the City of Orting uses social media as a way of communicating with the Citizens
of Orting; and

WHEREAS, a written Social Media Policy provides Social Media goals and responsibilities;
and

WHEREAS, the City Council desires to establish a Social Media Policy, and provide updates
where best practices and retention may have changed; and

NOW, THEREFORE, the City Council of the City of Orting, Washington, does resolve as
follows:

Section 1. Adoption of Social Media Policy. The City of Orting hereby adopts the “Social
Media Policy” as attached hereto as Exhibit A, hereby incorporated in full by this reference.

Section 2. Severability. If any section, clause or phrase of this resolution should be held to be
invalid or unconstitutional by a court of competent jurisdiction, such invalidity or unconstitutionality shall
not affect the validity or constitutionality of any other section, sentence, clause or phrase of this resolution.

Section 3. Corrections Authorized. The City Clerk is authorized to make necessary corrections to
this resolution, including but not limited to correction of clerical errors.

Section 4. Effective Date. The fee schedule adopted by this resolution shall be effective upon
its passage. Any act consistent with the authority and prior to the effective date of this resolution is
hereby ratified and affirmed.

PASSSED BY THE ORTING CITY COUNCIL AT A REGULAR MEETING THEREOF
ON THE 26th DAY OF JULY 2023.

CITY OF ORTING

Joshua Penner, Mayor



ATTEST/AUTHENTICATED:

Kimberly Agfalvi, City Clerk

Approved as to form:

Charlotte Archer, City Attorney
Inslee, Best, Doezie & Ryder, P.S.



CITY OF ORTING

104 BRIDGE ST. S, PO BOX 489, ORTING WA 98360
Phone: (360) 893-2219 FAX: (360) 893-6809
www.cityoforting.org

City of Orting Social Media Policy — Employees

INTERNAL POLICY
PURPOSE

This document defines the social networking and social media policy for The City of Orting, the
“Agency.” To address the fast-changing landscape of the internet and the way residents communicate
and obtain information online, agency departments may consider using social media tools to reach a
broader audience. The agency encourages the use of social media to further the goals of the agency and
the missions of its departments, where appropriate.

PERSONAL VS. PROFESSIONAL GUIDELINES

Personal Use

All Agency employees may have personal social media sites. These sites should remain personal in
nature and share personal opinions. While Agency employees may have a First Amendment right to
comment on some Agency issues that are of significant public concern, employees should know that
posts about Agency issues that are closer to employment complaints or human resources concerns may
not be protected. Employees should be mindful of the distinction between sharing personal and agency
views.

Agency employees must never use their agency e-mail account or password in conjunction with a
personal social media site. The following guidance is for agency employees who decide to have a
personal social media or who decide to comment on posts about official Agency business:

m State your name and, if relevant, role, when discussing agency business;

m Use a disclaimer such as: “The postings on this site are my own and don’t reflect or

represent the opinions of the agency for which | work.”

If social media is used for official agency business, the entire agency site, regardless of
any personal views, is subject to best practice guidelines and standards.

Professional Use

All official agency-related communication through social media should remain professional in nature and
should always be conducted in accordance with the Agency’s communications policy, practices and
expectations. Employees must not use official agency social media for political purposes, to conduct
private commercial transactions, or to engage in private business activities. Agency employees should
be mindful that inappropriate use of official agency social media can be grounds for disciplinary action.



Only individuals authorized by the Agency may publish content to the Agency’s online platforms.
platforms.

POSTING

Official social media sites need to be clear, precise and follow industry best practices for posting
updates. All content posted to agency social media should be:

m Relevant — Information that engages residents and pertains to their daily lives.

m Timely — Pertains to deadlines, upcoming events, or current news.

m Actionable — Prompts residents to take action.

m Posting — All social media posts shall be approved by a supervisor unless it is an emergent event where
timely notice to the public outweighs a review process. In the event an employee makes a post about an
emergent incident, a copy of the post shall be provided to the supervisor. Director level employees may
utilize another director to review and approve posts.

Please refer to the agency style guide for specific guidelines on content format.

What Not to Post:

Agency employees may not publish content on agency social media sites that includes:
m Confidential information

m Copyrighted material without permission

m Profane, racist, sexist, threatening or derogatory content or comments

m Partisan political views

m Commercial endorsements or SPAM

RETENTION

Social media sites are subject to Washington State Public Records Laws. Any content produced or
maintained on an agency social media site, including communication posted by the agency and
communication received from citizens, is a public record.

The department maintaining a site shall preserve records pursuant to the relevant records retention
schedule in a format that preserves the integrity of the original record and is easily producible.
Furthermore, retention of social media records shall fulfill the following requirements:

m Social media records shall be captured in a continuous, automated fashion throughout

the day to minimize a potential loss of data due to deletion and/or changes on the

social networking site.

m Social media records shall be maintained in an authentic format (i.e. ideally the native
technical format provided by the social network, such as XML or JSON) along with

complete metadata.

m Social media records shall be archived in a system that preserves the context of
communications, including conversation threads and rich media, to ensure

completeness and availability of relevant information when records are accessed.

m Social media records shall be indexed based on specific criteria such as date, content

type, and keywords to ensure that records can be quickly located and produced in

an appropriate format for distribution (e.g. PDF).

m Each employee who administers one or more social networking sites on behalf of

the Agency has self-service, read-only access to search and produce relevant social

media records to fulfill public information and legal discovery requests as needed.



REGISTERING A NEW PAGE
All City of Orting social media sites shall be (1) approved by the City Administrator, (2) published using
approved social networking platform and tools, and (3) administered by the contact or their designee.

DEREGISTERING AN EXISTING PAGE
If a social media page is no longer of use, (1) notify the City Administrator or his designee to, (2) ensure
records have been archived according to agency guidelines, and (3) unpublish and delete page.

EXTERNAL POLICY
PURPOSE

To build communication and trust with our residents and visitors, and encourage
participation through comments and feedback.

GOALS

The City of Orting aims to effectively use Social Media Accounts to:
m Provide information

m Support community engagement and outreach

m Support marketing and promotional campaigns

m Frame the public conversation around the City of Orting.

m Assist with recruitment efforts

Please be aware that when engaging with this agency through Social Media, you agree
to the following:

MODERATION OF THIRD-PARTY CONTENT

The agency does not necessarily endorse, support, sanction, encourage, verify or agree with Third Party
comments, messages, posts, opinions, advertisements, videos, promoted content, external hyperlinks,
linked websites (or the information, products or services contained therein), statements, commercial
products, processes or services posted on any Social Media Site.

This agency social media site serves as a limited public forum and all content published is subject to
preservation and disclosure in accordance with Washington State Public Record Law. User-generated
posts may be rejected or removed if the content:

m contains obscenity,

m incites or promotes violence or illegal activities,

m contains spam or links to malware,

m promotes illegal discrimination (e.g., housing discrimination),

m contains actual defamation

m uses the copyrighted work of another.

We do not allow information intended to compromise the safety or security of the public or public
systems. You participate at your own risk, taking personal responsibility for your comments, your
username and any information provided.



RETENTION

Any communications sent to or received by the Agency and its employees via social media may be
subject to our retention and disclosure requirements. We are required to comply with Washington State
Public Records Statute to ensure government is open and that the public has access to public records
and information of which our agency is the custodian. These retention requirements apply regardless of
the form of the record (e.g. digital text, photos, audio, and video). To that end, we automatically collect
and store all information posted on this agency social media site. All information posted on this site may
be subject to public disclosure under Washington State Public Records Statute, even if it has been
deleted. The Department maintaining a site shall preserve records pursuant to a relevant records
retention schedule.

EMERGENCY POSTINGS
Social media sites are not monitored 24/7. If there is an emergency, contact 911.



City of Orting
*) Council Agenda Summary Sheet

Agenda Bill # Recommfendlng Study Session Regular Meeting Dates
Committee Dates
. AB23-68 CGA
Subject:
7.5.2023

Interlocal
Agreement —
City of Roy Department: | Kim Agfalvi, City Clerk

6.29.2023
Cost of Item: N/A
Amount Budgeted: N/A
Unexpended Balance: N/A
Bars #: N/A
Timeline: Approval as soon as possible
Submitted By: Kim Agfalvi

Fiscal Note: None

Attachments: Interlocal Agreement

SUMMARY STATEMENT:

Due to vacancies in the positions of City Clerk and Deputy City Clerk, the City of Roy sought
temporary assistance while it filled these positions. The City of Orting was amenable to allowing Roy
to utilize our Executive Assistant on a temporary, part time basis. Through this temporary
assighment, the Executive Assistant has been able to gain experience as a City Clerk. The City of Roy
shall pay Orting an weekly rate of $650 for regular business hours, which represents about 40% of
the Executive Assistant’s time, and $51.57 an hour for overtime hours worked between 5:00pm and
8:00am. The assistance started mid-May, and will end by July 31, 2023.

RECOMMENDED ACTION: Action:
Move forward to Study Session on July 19t", 2023.
RECOMMENDED MOTION: Motion:

To approve the interlocal agreement with the City of Roy for temporary Deputy City Clerk Services.




INTERLOCAL AGREEMENT BETWEEN THE CITY OF ORTING, WASHINGTON
AND THE CITY OF ROY, WASHINGTON
FOR TEMPORARY DEPUTY CITY CLERK SERVICES

THIS INTERLOCAL AGREEMENT (“Agreement”) is made and entered into on this day
of , 2023, by and between the CITY OF ORTING, a Washington municipal corporation
(“Orting”) and the CITY OF ROY, a Washington municipal corporation (“Roy”), each party having been
duly organized and existing under the laws of the State of Washington.

RECITALS

WHEREAS, due to vacancies in the positions of City Clerk and Deputy City Clerk the City of Roy
sought temporary assistance while it filled these positions; and

WHEREAS, Orting employs an Executive Assistant who provides administrative support, and
backup Clerk services for the benefit of Orting; and

WHEREAS, Orting is amenable to allowing Roy to utilize the Executive Assistant on a temporary,
part time basis in exchange for receiving services that will be performed by the Orting Executive Assistant
under the continued employment, direction, and supervision of Orting; and

WHEREAS, RCW 39.34.080 and other Washington laws authorize any public agency to contract
with another agency to perform services and activities that each such public agency is authorized by law to
perform; and

WHEREAS, Orting and Roy have considered the costs for such services and skills required, and
determined it is in each of their best interests to enter into this Agreement as authorized and provided for
by RCW 39.34.080 and other Washington law to share such services in cooperation with each other; and

NOW THEREFORE, in consideration of the above recitals, the payments to be made, the mutual
promises and covenants herein contained, and for other good and valuable consideration, the parties hereto
agree as follows:

1. Purpose: The purpose of this Agreement is to clarify the conditions under which Orting shall
provide the following services to Roy:

a. Orting employs an Executive Assistant(“EAEA”). The EAEA has the qualifications and
shall perform the work, functions and services described in Attachment A, attached hereto
and incorporated by this reference. The EA shall be employed by Orting at all times, and
shall be under the direction, supervision, and control of Orting.

b. In return for compensation as set out herein, Orting shall direct the EA to provide Roy with
services for approximately 40% of the EA’s total work time at mutually agreed upon days
and times. Both parties accept and acknowledge that there will be minor variations to the
60% of the total time to Orting or 40% of the total time to Roy. It is considered impractical
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to insure precise distribution due to the variation of workload requirements on any
particular day, and distribution of holidays, sick leave, and vacation days.

c. Roy will provide an alternative workspace in Roy for the performance of these duties.

d. The EA will work under Orting’s rules and directions. In the event there is a conflict
between Orting’s personnel policies, rules and regulations and Roy’s personnel policies,
rules and regulations, then Orting’s will prevail.

2. Duration: The term of the Agreement shall be from May 15%, 2023 through July 31%, 2023. [The
Agreement may be renewed for successive periods of three (3) [months] by written amendment,
upon approval by each respective City Council prior to the expiration of the then current term. |

3. Contacts: All notices required to be served or given under the terms of this Agreement shall be
hand delivered or mailed via the U.S. Postal Service, postage pre-paid, to the following persons
and addresses of record, or to such persons and addresses as the respective party may designate in
writing in the future:

City of Orting
Mayor

104 Bridge St S
Orting, WA 98360

City of Roy

Mayor

216 McNaught Rd S
Roy, WA 98580

4. Compensation from Roy

a. Roy shall pay Orting a percentage of Orting’s salary and benefits costs for the EA that
is equal to the percentage of time the EA is assigned to provide services to Roy. The
amount will be billed in quarterly installments. Roy shall pay Orting an hourly rate of
$650 per week for regular hours worked, and an overtime rate for $51.57 for hours
worked between 5:00pm and 8:00am as its share of the EA’s yearly salary and benefits.
Should the EA position be vacant for a portion of any quarter, Orting shall pro-rate the
invoice accordingly.

b. Orting will send the invoice to the Roy City Clerk/Treasurer. Roy shall pay each
invoice within thirty (30) days of the invoice date.

c. Should Roy require services under this Agreement that require overtime pay under
Orting’s rules, Orting shall pay the overtime pay to the EA and invoice Roy for
reimbursement of the overtime pay amount as soon as such costs are known to Orting.
Roy shall pay each undisputed overtime invoice within thirty (30) days of the invoice
date.
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10.

d. In future budget cycles, Orting shall notify Roy of any anticipated EA yearly salary
and benefits rate increases, as described in Section 4(a), by October 15" of the year
preceding the effective date of any change. By budgeting sufficient funds to pay the
increased yearly salary rate, Roy will be deemed to have approved the change and the
rate charged to Roy under this Agreement, which shall thereby be deemed amended.

Record Keeping: Orting agrees to maintain records relative to the EA employment, and to make
such records available to Roy upon request.

Indemnification: Orting and Roy each respectively agree to indemnify, defend, and hold harmless
the other party, and the other party’s officers, employees, agents and contractors, from any claims,
damages, losses, lawsuits, costs, expenses, and judgments (“Claims”) arising as a result of its
respective negligent or otherwise wrongful acts or omissions, in any way related to the performance
of this Agreement; provided, that to the extent the Claims are caused by the other party’s intentional
acts or omissions or concurrent negligence, the indemnifying party’s obligation under this Section
shall be limited to the indemnifying party’s proportionate share of liability as agreed to by the
parties to this Agreement or determined by a court of competent jurisdiction

Termination: This Agreement may be terminated before expiration by written notice from either
party to the other party. Termination by such notice shall become effective 90 days after receipt of
notice. Roy shall remain liable to pay for all services rendered by Orting prior to the effective date
of termination

Governing Law: The parties hereto agree that, except where expressly otherwise provided, the
laws and administrative rules and regulations of the State of Washington shall govern in any matter
relating to this Agreement.

Entire Agreement: This Agreement represents the entire integrated Interlocal Agreement between
Orting and Roy for EA services and supersedes all prior negotiations, representations, or
agreements on this matter, either written or oral.

Interlocal Cooperation Act: The parties agree that no separate legal or administrative entities are
necessary in order to carry out this Agreement. If determined by a court to be necessary for
purposes of the Interlocal Cooperation Act, Ch. 39.34 RCW, an administrator or joint board
responsible for administering the Agreement will be established by mutual agreement. Any real or
personal property used by either party in connection with this Agreement will be acquired, held,
and disposed of by that party in its discretion, and the other party will have no joint or other interest
herein. No partnership or joint venture between the parties is created by this Agreement. This
Agreement shall be effective when posted on the website of either Orting or Roy in accordance
with Ch. 39.34 RCW.

IN WITNESS WHEREOF, the above and foregoing Agreement has been executed in duplicate by
the parties hereto and made effective on , 2023.
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CITY OF ORTING

Joshua Penner, Mayor

ATTEST/AUTHENTICATED:

Kim Agfalvi, City Clerk

APPROVED AS TO FORM

Office of the City Attorney
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CITY OF ROY

Kimber Ivey, Mayor

ATTEST/AUTHENTICATED:

Michael Malek, City Clerk/Treasurer

APPROVED AS TO FORM

Office of the City Attorney



CITY OF ORTING

JOB DESCRIPTION
Job Title: Executive Administrative Assistant Department: City Clerk
Reports to: City Clerk Revision Date: May 27, 2022
Hourly Wage Range 2023: $29.03 - $32.67 Closing Date:

SUMMARY DESCRIPTION

Under the supervision of the City Clerk, The Administrative Assistant, performs a variety of detail oriented,
confidential administrative work in support of the operations of the Executive and Parks & Recreation Department.
This position will have contact with both internal and external customers on a daily basis. This is a full-time non-
represented, FLSA exempt, non-Civil Service position. A typical work week is Monday through Friday, 8am-
Spm, but with a flexible schedule to accommodate evening and weekend meetings, and events as required.

ESSENTIAL DUTIES:

Duties may include, but are not limited to the following:

1. Coordinate meetings, logistics for events, meeting, public forums, open houses, etc. for the Mayor,
City Administrator, City Clerk and Management team as requested.

2. Aid with a wide variety of assignments in support of the executive department.

Assist with Records requests and act as Records Officer in the absence of the City Clerk.

4. Assist the City Clerk and executive staff in maintaining and filing official City records and
documents including: resolutions, ordinances, meeting minutes, bid documents, contracts,
documents for City Council, Commissions, Committees, Boards, and other records.

5. Post notices for meetings, and hearings, on reader board, the City newspaper of record, City
website, and social media sites.

6. Provide meeting support and preparation in the absence of the City Clerk.

7. Provide support for Advisory Boards, and Committees as assigned.

8. Assist in records management, by coordinating with departments in the City, monitoring vital
records and their appropriate retention schedules in accordance with State Records Retention
Schedule, and other laws and regulations related thereto.

9. Maintain and update records box inventory list.

10. Maintain Inventory of Small and Attractive assets.

(98]
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11. Coordinate volunteers at events & activities.

12. Assists with planning of City events.

13. Research and coordinate recreational activities for youth and adults.

14. Works with other groups or sponsors to coordinate events and activities which use City facilities
and property.

15. Manages calendar of rentals and city facilities.

16. Assists City Clerk and Activities and Events Coordinator in preparing the Parks and Recreation
budget request.

17. Performs the duties of a passport agent.

18. Perform other duties as assigned.

QUALIFICATIONS:

Knowledge of:

Functions, activities, and responsibilities of the City Clerk’s office.

Knowledge of Records Management process and procedures.

Knowledge of the different branches of municipal government

Roberts Rules of Order and parliamentary procedures.

State and local laws and regulations regarding public records, public meetings, and legal
notices.

Organizing recreation activities including rostering.

Managing volunteers.

Advertising and community engagement.

Ability to:

Work on multiple projects simultaneously in a fast-paced and challenging Environment
Understand trends in municipal communication practices, and implement new
communication mediums.

Work independently and cooperatively with others.

Maintain confidentiality of sensitive materials and information.

Communicate in person, in writing or over the phone with the public and other staff

courteously and professionally. - To research and communicate findings to other executive

staff.

Interact with the public in an effective, customer friendly manner.
Ability to follow projects to completion and meet deadlines.

Maintain effecting working relationship with City staff and other cities.

Education and Experience Guidelines

Any combination of education and experience that would likely provide the required knowledge and abilities is
qualifying.

Education/Training:
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— High school diploma or GED is required.
— Two years of office experience preferably in the government sector.

Licenses and Certification:

— Valid Washington State driver’s license

PHYSICAL DEMANDS AND WORKING ENVIRONMENT

The conditions herein are representative of those that must be met by an employee to successfully perform the
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential job functions.

Environment: Work is primarily performed in an indoor office setting with extended periods at a computer, sitting
or standing.

Physical: Physical effort is needed to move, lift and carry office equipment, supplies, and materials. Basic
communication skills such as talking, seeing, hearing is needed for frequent person-to-person contacts, and
telephone usage. The nature of the work has frequent interruptions and contact with staff, and requires strong
communication skills, and the ability to work independently on a consistent basis.

Vision: See in the normal visual range with or without correction; vision sufficient to read computer
screens and printed documents and to operate equipment.

Hearing: Hear in the normal audio range with or without correction.

REASONABLE ACCOMMODATIONS

Reasonable accommodations may be made in accordance with the Americans with Disabilities Act and the Fair
Employment and Housing Act.

This job description does not constitute an employment agreement between the Employer and
Employee and is subject to change as the needs of the Employer and requirements of the job change.
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This job description is not designed to cover or contain a comprehensive listing of all activities,
duties, or responsibilities that are required of the employee.

The City of Orting provides equal employment opportunities to all employees and applicants for
employment without regard to race, color, creed, religion, sex, sexual orientation, marital status, national
origin, age, gender, disability, genetics, or status as a protected veteran.

City Clerk Signature Employee Signature

Date Date
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CGA Committee Minutes
June 7t 2023
8:30am

Greg Hogan, Councilmember, Chair

Melodi Koenig, Councilmember

Kim Agfalvi, City Clerk

Scott Larson, City Administrator

Gretchen Russo, Finance Director

Danielle Charchenko, Executive Assistant/Records Clerk

1. Call to Order.

Councilmember Melodi Koenig called the meeting to order at 8:37am. In attendance at the meeting was
Councilmember Melodi Koenig, Councilmember Greg Hogan, City Administrator Scott Larson, City Clerk
Kim Agfalvi, and Finance Director Gretchen Russo.

2. Parks Report.
City Administrator Scott Larson briefed that a Main Parks Master Plan was approved and the City will start
looking for grant opportunities.

3. Public Comments.
No public comments.

4. Agenda Items

A. Banners and Advertising.

City Administrator Scott Larson briefed that there is an existing practice of providing space over Highway
162 for those willing to pay the banner fee. He briefed on a supreme court decision that was ruled on in
Boston pertaining to flags being raised on a public flagpole and government or public speech. He stated he
wanted to bring this to the attention of Council that we allow government and non-government speech at
this time in the City of Orting and briefed on possible risks that could arise. Committee discussion
followed.

Action: Contact City Attorney Charlotte Archer to consult on potential issues.

B. Commercial Right of Way Use Permits.

City Administrator Scott Larson briefed that there is a desire to explore commercial use of the city’s right-
of-way, specifically sidewalks for café seating, displays of goods, and other commercial advertising. He
addressed concerns, zoning, and potential accessibility issues. Committee discussion followed.

Action: Update ordinance for commercial use in the right of way and add a fee to the fee schedule and
bring back in July or August when there is a completed policy and ordinance.

C. AB23-52 — Purchasing Policy.



Finance director Gretchen Russo briefed that staff is recommending an amendment to the purchasing
policy and stated a new standalone purchasing policy was desired to have a larger scope and more detail to
effectively manage the day to day purchases that the city makes. The new purchasing policy pertains to the
purchase of budged verses non-budgeted items, along with policy surrounding general purchases, public
works, waivers, exemptions, credit card limits, and emergency purchases.

Action: Move forward June 14", 2023 regular business meeting as a stand-alone item.

D. AB23-53 — Sign Code Amendments.

City Administrator Scott Larson stated that earlier this year council updated the sign code. One of the
changes that was recommended by planning commission was updating the sign area of mixed-use centers
such as the Safeway complex, under Orting Municipal Code (OMC) 13-7-9(B). The recommendation from
planning commission was to increase maximum sign area in those locations to 40 square feet, up from the
current 30 square feet. When staff were preparing the ordinance, the update to this section were
inadvertently omitted, but were briefed to council as part of the recommendation. This Ordinance would
add the OMC 13-7-9(B) amendments to the code to increase the sign size limit for these specific retail
areas. Committee discussion followed.

Action: Move forward June 14", 2023 regular business meeting as a stand-alone item.

4. Meeting Minutes of May 3rd, 2023.

The meeting minutes of May 3™, 2023 were approved.

6. Action Items/Round table review.
Final comments.
Identify Items that are ready to move forward, establish next meeting’s agenda.

7. Adjournment.
Councilmember Koenig adjourned the meeting at 9:16am.

ATTEST:

Kimberly Agfalvi, City Clerk



	ADP363B.tmp
	To:
	From:
	cc:
	Date:
	Re:

	ADP6963.tmp
	Applicant Name: ______________________________ Representing:  ______________________
	Phone: ___________________________ Email: ________________________________________

	ADPC8AB.tmp
	To:
	From:
	cc:
	Date:
	Re:

	ADP90D2.tmp
	ORDINANCE NO. 2023-1110

	ADP13A0.tmp
	RESOLUTION NO. 2023-XX

	ADPAFC5.tmp
	RESOLUTION NO. 2023-13

	ADPE107.tmp
	RESOLUTION NO. 2023-14

	ADP2D7E.tmp
	MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT
	RECITALS

	OMNIA-Partners-Terms-of-Use.pdf
	(1) SITE CONTENT AND INTELLECTUAL PROPERTY RIGHTS
	(2) USER CONDUCT
	(3) PERMISSIBLE USE
	(4) SITE LIMITED TO USE BY UNITED STATES RESIDENTS
	(5) OTHER SITES; THIRD-PARTY CONTENT
	(6) MODIFICATIONS TO TERMS
	(7) PERFORMANCE/TERMINATION/MODIFICATIONS OF SITE
	(8) TYPOGRAPHICAL ERRORS; OMISSIONS AND INACCURACIES
	(9) COPYRIGHT INFRINGEMENT
	(10) DISCLAIMER
	(11) LIMITATION OF LIABILITY
	(12) LIMITATION ON ACTIONS
	(13) ACKNOWLEDGEMENT
	(14) DISPUTE RESOLUTION; GOVERNING LAW

	ADPC2AD.tmp
	RESOLUTION NO. 2023-15

	ADP68A6.tmp
	RESOLUTION NO. 2023-17

	ADP298.tmp
	RESOLUTION NO. 2023-16

	ADPA532.tmp
	ORDINANCE NO. 2023-1110

	ADP40F8.tmp
	CITY OF ORTING
	JOB DESCRIPTION

	SUMMARY DESCRIPTION
	Knowledge of:
	Ability to:


